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ABSTRACT 

Followup is a process by which an educational 
institution seeks to determine how effectively it is meeting the 
current and future needs of those it serves. Various research, 
administrative and student personnel at j ^strict and state levels 
helped develop these guidelines, which are intended to give 
assistance to vocational, technical, and adult education districts in 
conducting followup studies of applicants and former students by 
providing sets of instruments, procedures for using them, 
recommendations for preparing reports, and suggestions for 
implementing the findings. Material in this guide is divided into 
sections covering: (1) Conceptual Framework, (2) Principles of 

Followup Studies, (3) Administration, (4) Drop-Out Followup Study, 

(5) Six Months Followup Study, (6) Two and One-Half Year Followup 
Study, (T) Five and One-Half Year Followup Study, (8) Ten and 
One-Half Follcwup Study, (9) Special Optional ^ollowup Study, and 
(10) Summary. Mention is also made of certain administrative concerns 
and costs of doing such a study. (JS) 
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FOREWORD 



The most important person in the Wisconsin system of Vocational, technical and 
adult education is the student. What happens to a person while in the school 
and even after matriculation in other institutions, must be a primary concern 
to all who are involved in the educational process. 

Startling developments in science and technology and a rapidly expanding economy 
are spelling out important changes in the structure of the occupational world. 
Specific jobs become obsolescent more frequently, old occupations disappear, and 
new occupations emerge, not always in foreseeable fashion. The pressures of a 
rapidly changing technological society make career decision making by youth, 
curriculum revisions by staff, and program planning by administrators even more 
dependent on research and follow-up of students to furnish appropriate data and 
information needed in developing plans, solving problems, improving instruction, 
and assessing progress toward achieving the goals of the system* 

The success of an institution can best be measured by the success of the student. 
To ascertain the effectiveness of a school's programs, there must be a follow-up 
from the day the student enters the institution until after he gains employment 
or transfers to another institution. Follow-up is a process by which an educa- 
tional institution seeks to determine how effectively it is meeting the current 
and future needs of those it serves. Vocational, technical and adult education 
state staff and districts must determine how well their stated mission, goals and 
objectives are being achieved. 
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PREFACE 



For research purposes, follow-up studies and placement should be viewed 
as components of a larger system of studies - the evaluation of educational 
programs . 

The primary purpose of these guidelines is to give assistance to Wisconsin 
Vocational, Technical and Adult Education districts in conducting follow-up 
studies of applicants and former students by providing sets of instruments, 
procedures *or using them, recommendations for preparing reports and sugges- 
tions for implementing the findings. The document has been designed as a 
proceaures manual or handbook of practical approaches to gathering, analyzing, 
interpreting, presenting and utilizing data and information in order to 
better serve the needs of students, teachers, supervisors, administrators and 
the agricultural, business and industrial world. 

The information, gathered from former students, may be useful to help: (1) 

students in making career choices (2) instructors in ascertaining effectiveness 
of teaching, (3) guidance counselors in counseling students, (4) instructional 
services supervisors in curriculum revisions, (5) coordinators in program 
planning, and (6) administrators in establishing program goals, and in evaluating 
results. 

Tho content is selected to: (1) demonstrate the value of follow-up studies, 

(2) give examples of successful instruments and procedures, (3) suggest use 
of current data processing systems and the use of PERT, (4) provide guidelines 
for organizing follow-up studies, (5) define the roles of various staffs, 

(6) suggest uses and implications of information gained, and (7) encourage 
more institutions to collect necessary data toward improvement of their 
programs. 

1l lo mmpfifipit of tpn part*.: (1) conceptual framework, (2) principles of 

follow up aliifllpQ, (I) n«1in1 M I o t l a I Ion, (4) fliop mil follow up (j) a | * - 

moutlm Ini Low op e*lii«1y, (0) two and ooe linlf yen* Follow up , (/) five: mol 
one-half year Follow up, (8) ten and one-half year follow* up, (*J) aperlal 
optional follow-up studies and (10) summary. 

Each part is appropriately subdivided. These guidelines will facilitate a 
commonality of state-wide data to serve as a basis for inter as well as 
intra-school, district and regional comparisons. The state-wide data will be 
of iraportar.ee in counseling persons about Job opportunities. The study 
of the status, and opinions of former students will provide information about 
the strengths and weaknesses of educational programs* 

The findings of these follow-up studies are of value only if they are used 
constructively by each district to improve the insuructional programs, activities, 
and services; provide needed statistical data, and aid in student selection 
of programs* The guidelines provide for a minimum amount of data to be collected 
in a certain format* However, flexibility is provided in that districts may 
attach addenda to instruments or conduct special in-depth studies* 

Mission ; Post-secondary vocational! technical and adult schools mu^t offer 
educational opportunities for students with a wide range of interests and 
abilities, and records of past achievement, and the offerings must move the 
students toward goals which will develop their greatest potential. 



The offerings wust be planned: 



1 , To provide a number of starting points 

2. To provide for differing rates of achievement 

3, To provide many choices of direction 

4. To provide several possible stopping points 

Administrative Concerns : To help the administration design these flexible 

programs, the study must be concerned with: 

1 . Characteristics of the total student body 

2. Characteristics of several population groups 

3. Characteristics of special groups, such as the very abled, the under- 
achievers and the slow learners 

4. Characteristics of the students in individual programs and courses 

5. Characteristics of individual students, in order to measure effec- 
tiveness of instruction, curriculum and student personnel services. 

Costs : Examinations and evaluations of student progress and development 

involves certain costs which a*y appear prohibitive in some cases. However, 
costs can be kept to a minimum if research is refined and follow-up procedures 
become routinizeJ. Sampling, delineation of follow-up on a departmental 
or programs basis, and scheduling on greater time increments are means to 
decrease costs. These factors should be given consideration as enrollments 
expand. 

The Wisconsin vocational, technical and adult education system is committed to 
be responsive to needs of students and of society* Achievement of these aims 
demands a full measure of effort by those who represent the system* 
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SUMMARY OF ADMINISTRATIVE PROCEDURES 



Ccwmencing during the fall of 1970* these “Guidelines for Conducting 
Periodic Follow-up Studies ** are to be used for assisting Wisconsin Vocational* 
Technical and Adult Education Districts in conducting follow-up studies of 
iormcr students and applicants* 

Each district should appoint one person to be responsible for coordinating 
follow-up studies* 

An exit form should be completad for all students including “No Shows* ** 
voluntary withdrawals* academic drops* social suspensions* and graduates* 

Each district should conduct all follow-up studies of its former students 
during September* October and November and submit one copy of each report to 
the Research Coordinating Unit of the State Board according to the following 
schedule: 



Initial 


Continuing 


Follow-up 


Initial 

Students 


Reports to State 


Study 


Studies 


Activity 


Involved 


(See Examples) 


Fall 1970 


Every Fall 


Six Months 


1969-70 


For*. 0E*3139,A(B 


FY 1970-/1 


Every Year 


Exit 


1970-71 


None 


FY 197C-71 


Even School-year 


1 ‘Dropout * * Study 


1970-71 


VE-RS-5, VE-RS-6 


FY 1971-72 


Odd School-year 


“Dropout** Study 


1971-72 


V2-RS-7, VE-RS-8 


Fall 1972 


Even* Fall 


Two and One-Half Year 


1969-70 


VE-RS-9 


Fall 1975 


1980* 1985, 1990 


Five and One-Half Year 


1969-70 


V2-RS-10 


Fall 1980 


1985, 1990, 1995 


Ten and One-Half Year 


1969-70 


VE-RS-1 1 



In addition* one set of punched data processing cards or computer magnetic tape 
for each parson will be sent to the research coordinating unit to be used in 
preparing a state-wide report* 



PART Is CONCEPTUAL FRAMEWORK 



Evaluation of educational programs and institutions should use a systems 
approach in which purposes of the program and mission of the institution are 
defined clearly, jutcomes are described specifically, criteria for achievement 
of purposes are developed, and research designs are adapted accordingly. 

This document centers around the general questions and topics of: What 

are the outcomes and effects of education? What are the outcomes and effects 
at the various levels in various types of education? Which outcomes can be 
measured? How can they be measured? How can this information be used to 
improve the educational programs, activities and services to meet the educa- 
tional needs of people as individuals and as members of society as they 
participate in their individual patterns oi educational ‘growth? What does 
education contribute to a person’s livelihood as a worker, parent, consumer, 
citizen, and self? How can the person influence education to maximize its 
effect on him? 

This document will assist in finding at least partial answers to ^ome of the 
above questions. 

The ultimate criteria for evaluating the effectiveness of educational 
institutions are the changes produced in their students, in their communities, 
and in society in general. However, a continuing major problem is separating 
the value added by the school experience from the effects of manifold non-school 
activities* 

Measurements of these effects must take into account the characteristics of 
the human, fiscal and physical inputs, the mediating variables in the educational 
environment, and the behaviorial characteristics of the output and its 
effects. 

The procedures of cost-benefit analysis, or cost-effectiveness, exemplify 
the type of conceptualization required, but current studies illustrate that 
research strategies usually do not have general applicability in education. 

The over-all conceptual framework depicting the setting in which follow-up 
studies take place is shown in Figure 1. Pathways for individual competency 
are shown in figure 2. The typical path of students through Wisconsin’s 
post-secondary vocational, technical and adult schools is shown in figure 3. 

Certain data and information about potential students should be acquired by 
the district at the following intervals: (1) at time of student’s first applica- 

tion for admission, (2) during registration, (3) during the enrollment period, 

(4) at the time of withdrawal or exit (before or at graduation), (5) six months 
following withdrawal or graduation, (6) at two and one-half years following 
withdrawal or graduation, (7) at five and one-half years following withdrawal 
or graduation, and (3) at ten and one-half years following withdrawal or 
graduation. 

initial job placement is only one criterion of success of vocational education. 
Educational programs should be judged on the basis of continued success of 
former students and on the service which the programs render to society as 
a whole. 
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PATH OF STUDENTS THROUGH POST SECONDARY 
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PART II: PRINCIPLES AND PRACTICES 

INTRODUCTION 



General : Follow-up of former students is one means for providing data 

and Information to be used In program evaluation* 

The follow-up Is a procedure to gather data about former students. Principle 
tools employed are record analysis, observation of behavior, interviews, and 
questionnaires, or a combination of such devices. It is a type of Institutional 
research directed toward improvement of school and district services. Follow-up 
studies may be conducted in conjunction with several types of studies: 

^ . Descriptive Study - This type of study describes the characteristics of 

individuals, groups, or situations by drawing Inferences from data primarily 
for Information purposes. Descriptive studies range from statistical place- 
ment reports to one-time descriptive studies, trend studies and longitudinal 
studies. 

2. Placement Report - These are statistical reports relying on contacting a 
vocational graduate and securing information about his placement status at 
the particular moment of the contact. The findings are usually presented 
in the form of tabulations rather than as detailed analysis of the data. 

3. One-time Descriptive Study - This type of study Illustrates the situation 
or describes individuals at the particular moment in time. This method 
of study Involves an analysis of the graduate's employment and personal 
situation after he graduates in relation to his background and ability, and 
training received. The analysis is often extensive and detailed and is 
based or data gathered from the teacher, the employer, or the work supervisor 
in addition to or in place of, information gathered from the graduate himself. 

4. Trend Study - The trend study elaborates on the one-time descriptive study 
by considering at least two groups (or cohorts) who completed training at 
different times. 

5. Longitudinal Studies - This type of study (similar to one-time descriptive 
study) is based on data collected from the same sample of individuals 

at several points in time to obtain a picture of career developments rather 
than placement alone. 

6. Diagnostic Explanatory Study - This explanatory study attempts to explain 

a situation, t<sst a theory, or draw Inferences of causality by searching for 
possible causes in evaluating a situation. 

7. Experimental Explanatory Study - This explanatory etudy attempts to explain 
a situation, test a theory, or draw inferences of casualUy by trying to 
create new situations by manipulating the environment and Introducing ex- 
perimental factors to gain an understanding of the actual operation of a 
system. 

A follow-up system should: 

1. Generate a high percentage of response by: 

a. psychological means (through orientation, appeal for assistance, incentives, 
i.e., pencil, colored paper, printed card, etc.) 

b. mechanical means (stamped return envelope, questionnaire construction, 

easy responses, etc.) .... 

2. Be easy to administer at the school, district and state 'eve Is. 

3. Capture the necessary data with which to make valid statistical 
reporta and studies on tha effectiveness of vocational education. 

.?*■.? 'nHfA \^C- " Vi' v 4 . ■».*-* ; ’ - t ' * - ■ ’ : * * 

Whenever possible . large cohort (group) of respondent, should b. established 
end aainvalned. A veil-selected cohort taken early In Ufa vjuld facilitate 
validity » Inference, and accuracies of follow-up studies. 

- 




Purpose : The purpose of a follow-up study is to determine the occupational, 

educational and other experiences of students after leaving school to: 

(1) determine their needs, (2) determine how well these needs were being met 
by the school during the period of attendance^ and (3) determine how the 
studenc was prepared for the types of occupational, educational and other 
experiences encountered after leaving the school. 

Results of follow-up studies often serve as motivators for students. Continued 
interest in a person after he has left a particular institution has a most 
salutary effect upon him. 



Sometimes the procedure is employed to secure the opinions of former students 
about the program. If the investigator is willing to accept these judgments, 
they may be used in formative evaluation to suggest program revisions. More 
frequently, the follow-up is used to collect data about the status of former 
students to serve as program outcome criteria. For instance, information about 
their work history may be obtained. These data can provide evidence for use in 
both formative and summative evaluations, provided that the potential dif- 
ferential effects on outcomes of intervening variables and student character- 
istics are taken into account. For summative evaluations, the adjusted data 
about former students must be compared with equivalently adjusted data from 
some alternative program. Too many studies have been reported in which a high 
placement rate (as one program outcome) is assumed to be valid evidence of a 
good vocational program, without bothering to compare that rate with some 
alternative program's placement rate, or without taking into consideration 
possible differences between programs in student aptitudes and in labor demand 
in the geographical area3 concerned. 

Because follow-ups focus upon former students, they should not be the only 
means used for collecting data on program outcomes. The impact of programs on 
the school, the industry, the community, etc., are liable to escape .attention 
unless other data collection procedures are also employed. ■ 1 



Need : Several perennial questions face curriculum coordinators and student 

services staff. These questions are centered around two major problems, 
i.e.: (1) is the school or district actually serving the community, district 

or state through various curt icu lums, and (2) is the student adequately 
prepared in these programs. Follow-up studies can provide some answers to 
these questions. 

These guidelines will assist districts in obtaining answers to questions such 
as; Are the studeuts receiving an education which permits them to move into 
occupational endeavors with competence and assurance? Are the students well 
reclved by their employers as evidenced by a higher rate of pay and rapid 
promotion? What are the students* opinions and attitudes toward the education 
they received in the school? Is the placement office supplying adequate 
numbers of skilled recruit* xor business and industry in the community? 



Usually appraisal of student success in employment is accomplished through 
direct contact with students and employers. Special surveys may be organized 
to cover a single occupation, several occupations in a single field, or to 
cover all fields in which the district provides occupational programs and 
services. /■ " ' * \ 



These guidelines indicate which students and classes should be involved and to 
wt Q :h the information la to be gathered. For the data to be of maximum 



vi an occupational follow-up study, information must be gathered for 

l#n£ * ■ * " • ' ^ - - * - 
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Rapid changes in technology require continuous revision of technical Instruction 
and feedback of information. Recently employed students provide one of the 
best mesne of obtaining an evaluation of the relevance of course content, 
instructional emphasis and student advisement to the actual demands of 
employment. Unfortunately, they do not always clearly indicate the necessary 
course of action because replies from students after they have become employed 
may contain conflicting recommendations. For this reason individual replies 
must be studied in order to determine the factors which are cownon practices 
in a given position* in a given field, and also to uncover differences which 
are related to individual employers rather than to fields of employment. 



Uses of Information : Follow-up reports provide the current or potential student 

with information regarding the success of former students transferring from 
school to school* entering employment,, or attaining some other position in 
society. Follow-up information can be used to justify subject requirements for 
graduation* give incentive for developing traits and competence in ways shown 
to be requisite for future success. 



Follow-up provides the instructor with first-hand evidence of the effectiveness 
of his teaching* the reasonableness of his standards, and the relevance of the 
material he includes in his courses* 

Follow-up gives the counselor a factual basis for advising students regarding 
career choices* sources of advance study* course selection, extra-curricular 
participation and success expectations. 

Follow-up provides the school with facts upon which to base admissions policies, 
develop an organised course content* establish performance standards and to 
improve articulation with parents* high schools, colleges and industry; and 
suggests a means of planning new currlculuos and other extensions of educational 
effort* 

Follow-up offers the community* local and state agency and legislative 
decision makers a means of identifying gaps and duplication in educational 
service, creates confidence in the efforts of the district, Increases the 
productivity of trained graduates* and provides a means of ensuring effective 
occupational grading* 

Studies of this type are particularly helpful to advisory committees* When 
a committee has substantial data about graduates* it frequently is in a better 
position to interpret findings and recommend changes In employment practices* 
as well as to recommend changes in curriculum* instruction, or other services* 
When the bonds of partnership between the school and Industry are strengthened 
in this way* all who are Involved benefit* especially the student* 

Broad Objectives; Some broad objectives of follow-up studies are as follows: 



1* To aaslet in ascertaining the essential dimensions of occupational 
education programs* activities and services* 



2* To assist in verification of issues* 1 ,.e • » amount and type of general 
vs* vocational or technical education* • 



3. To determine the relationships between high school and other school 
characteristics of curriculum* instructional methods* facilities* teacher 
personnel* student services and other relevant factors and measures reflecting 



the post-secondary occupational and educational experiences of graduates and 
drop-outs. 



- 116 ' 
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4. To determine the relationships between the characteristics of former 
students as revealed by school records, teachers, employers, work supervisors 
and the person himself, and to reflect occupational educational achievement 
and/or occupational arid individual success. 

5. To determine the relationships between measures of employment and the 
opportunity that characterize the mission of the school and measures reflecting 
occupational and educational achievement of graduates and non-persisters. 

6. To clarify what the district is attempting to accomplish; to identify and 
evaluate activities, functions and services. 

i ; , - * ■ • 

Specific objectives ; Specifically, data obtained from such studies can provide 
the basis for: 

1. Reducing the number of students who leave or drop out of school before 
satisfactory completion of work. 

2. Establishing norms on aptitudes, socio-economic status, vocational aspirations 
and other characteristics. 

3. Analyzing the relationship between occupational expectation and occupational 
attainment. 

4. Assessing the degree to which curriculum and instruction are adapted to 
the full range of student and community needs. 

5. Determining employment shifts, occupational changes, mobility of labor 

force and future manpower needs; and to give advance warning of technological 
change. “ '* •"/ ' - v - 

6. Improving the effectiveness of technical occupational curriculum courses, 
equipment, facilities, program organization, administration and staffing. 

7. Evaluating effectiveness of library services, book store, cafeteria. 

8. Determining how instructors and other staff at 11 transfer* * institutions 
perceive certain programs, activities, and services. 

9. Determining modifications required in transfer programs. 



12. Evaluating grading standards. ’ ' ' : ' r ' x * ’ '' r -. 

13. Identifying outstanding Inatructora and counselors. 1 

14. Evaluating the effectiveness of entrance requirements and open door policies. 

15. Appraising the effectiveness of student counseling. Job placement, student 
housing, health, and clinical psychological services. 

■ ■ ■- .. • .:>* v«»r 1% ■, r * ” * ' 1 V- ' « 1 . '■ : * ■ 

16. Verifying the validity of the tasting progrsn. 5 | ' 

ERJC/aluating the program of student gevenaent. ^ 



10. Evaluating occupational preparation. 

11. Improving preparation for further atu iy 



4 ■■ . 
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18. Ascertaining any changing attitude of people toward work and its relationship 
to welfare and family responsibilities, self concept, standard of living, etc. 

19. Evaluating the effect of extra-curricular activities on etudent development. 

20. Clarifying the effectiveness of record keeping procedures. 

21* Evaluating the use of the public relations program. 

22* Measuring the values of the orientation program. 

23. Assisting in determing need and feasibility for establishing a program. 

24. Have the drop-outs been optimally prepared to achieve vocational success in 
their chosen field? 



25. To what extent are we recruiting hig’ school drop-outs, the educationally and 
socially disadvantaged, and the high school graduate for whom the traditional concept 
of * ‘college* * has no meaning? 



26. Which ones, and how many, liberal arts students should have been redirected 
into occupational programs where they could develop employable skills in a shorter 
period of time? 



27. Ascertaining reasons for career indecision. 

28. Determining nature and extent of student changes in curricula objectives 
during and after leaving school. 

29* Determining relationship between recency of the program initiation and develop- 
ment with job placement and success* 

Types of Information : The district usually seeks the following information from 

the students: 



U Student social, economic and educational characteristics. 

2. Pre-school job status, i.e., job classification, earnings, etc. 

3. Dates enrolled in the school 

4. Factors influencing program selection 

5. Major program in the school 

6. Performance in school ' 

7. Reasons for leaving school 

8. Where they went after leaving school 

9. Time required to get a full-time job 

10. Present job - its relatedness to major field of training. 

11* Job history since leaving the school, reasons for changing jobs, how obtained. 

12. Job satisfaction 

13. Employment security 

14. Geographic mobility ' 

15. Earnings and earning progression 

16. Employer stability : ^ 

17. Aspects of school preparation which have proved helpful in obtaining initial 
employment and in gaining promotions. 

18* Deficiencies In educational preparations 

19. Additional education obtained since leaving school 

20. Advice to other students planning employment 

21. Future plana (educational, occupational) 

22. Comparison between Jobs before, during, and after school for different groups 

of students. . 

1 N -9- 



23. Number of students returning to previous employment after leaving school, 

24. The types of jobs held by those who have indicated their school training 
had not prepared them for their first job and was not useful in their 
other jobs. 



Because of the dii Acuity in keeping abreast of the constant change in 
technological fields, a combination of several methods of follow-up is advlseable. 
Complete reliance in one method only is not adequate to obtain a complete broad 
and Jn-depth picture. Several sources of information should be queried. The 
district can obtain the employer’s and immediate job supervisor’s satisfaction 
toward the student, program and school. 

CATEGORIES OF STUDENTS TO BE STUDIED 



1. Those who went directly to week after graduation from VTAE school. 

2. Those who went directly to another school. 

3. Those who went directly to work, then more school, 

4. Those who went directly to another school, then to work. 

5. “No Shows’ 1 - Those who applied but didn't attend. 

6. Withdrawals - Those who voluntarily withdrew during the first semester. 

7. Ended - Those who voluntarily withdrew after one or more semesters. 

8. New Student - Those entering a post-secondary program for the first time, 

9. Continued - Those who continued in same program who were enrolled In the 
immediately prior regular session. 

10. Transfer In - Students who obtained credits at a different post-secondaxy 
school previously. 

11. Transfer Out - Students who obtained credits at this school and enrolled 
in another post -secondary school, 

12. Dismissal (academic drop) - Student dismissed by school because of unsatis- 
factory grades. _ 

13. Dismissal (social suspension) - Student dismissed by school because of 
disciplinary reasons. 

14. Re-Entry - Students who were absent at least one regular session and re-enrolled 

in a different program. ' ' : 

13. Returi.^ikg - Students who were absent at leas** one regular session and 
enrolled in same program. . ... . . h „ . , > 

16. Graduates of Associate Degree 

17. Graduates of one-year Diploma Program 

18. Graduates of two-year Diploma Program 

19* Apprentices in above categories ; * , 

20. Those who become self-employed in privately owned businesses. 

21# Those who went into formal training progrmns in business, Industry or 
agriculture, , ^ . . . . . , r . 

22. High School Vocational Graduates V J \ ^ 

23. Advance Placement Students 

f 24. Short-term students of less than 1 year 
23. Part-time students in preparatory programs 

26. Part-time adult students in supplementary programs 

27. Incoming college, university, or other VTAE transfers 

28. Students going into armed forces 

29. Students returning from armed forces 

jim- < #*J,r r-J .v -.1 = ‘ : ■■ * ‘ ■“ 
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ELEMENTS AND FACTORS TO BE CONSIDERED 
IN CONDUCTING FOLLOW-UP STUDIES 

For the effective development, implementation, compilation and utilization 
of follow-up studies, several basic factors must be considered* While ranking 
these factors is possible, the significance of each precludes its exclusion 
from a successful follow-up survey. In summary, these elements and factors are: 

I* Preliminary Planning 

Preliminary planning should include the following factors: 

A. Each district shculd designate one person to assume the administrative 
responsibility of coordinating and conducting the study. 

B. Determination should be made of staffing needs and staff assignments 
for each of the activities to be accomplished in the follow-up studies. 

C. Objectives, plans and a calendar of events should be established which 
take into account federal, state and district goals, 

D. Determlnlatlon of the population of former students to be surveyed and 
the compilation of their addresses should be made. 

E. Student orientation and an appeal for cooperation in follow-up studies 
should be made before students leave the school. The survey package 
should be discussed and an exit form completed. 

II. Survey Package 

The survey package should be attractive, should provide for the convenient 
return of the survey instrument, and should employ other proven incentive 
concepts in order to maximize returns. The survey package should Include the 
following: 

i 

A. A cover letter , individualized by district, should accompany the j 

survey instrument. The cover letter should include a short statement 
regarding the purposes of the survey, should motivate promptness of j 

response, and should thank the individual for his assistance. j 

B. A survey instrument should accompany the package. Types of questions : i 

A questionnaire may be one of four basic types or contain parts of each * 

type of question. The model questionnaire treats four basic types of 

* questions; each intricately related to tne other: (1) fact, (2) opinion j 

and attitude, (3) information! and (4) self -perception. The questions J 

of fact ask the respondent to provide information about himself which i 

tend to ••paint a picture* • of him. These help to check the represents- j 

tlveness of the sample and reliability and validity of the responses. The ] 

opinion and attitude questions deal with the feelings, beliefs, Ideals, 
misconceptions, and presuppositions of respondents relating to the areas of J 
inquiry. Information questions concern the respondent's level of infor- j 

nation. They are used to find out what people know, how much they know, j 

how they happen to know, and when they first knew about events or activities. 
Self-perception questions ask the individual to evaluate something about 
his own behavior in relation to others. 

The Instrument should incorporate the following characteristics: 

1. The instrument should be applicable to all applicants, withdrawals, 
dismissals ••program completers** and graduates of Vocational and 
Technical programs in Wisconsin. - 



2 . It should satisfy federal, state and district data requirements. 

3. It should be simple In design to facilitate ease of response, ease 
of administering, and adaptability to electronic data processing. 

C. The instrument should be designed to do the following: 

1. Biographical data should be collected. However, consideration 
should be given to not requesting data presently available to 
the district. 

2. Employment data should be collected to establish employment status, 
name and location of employer, wages, method of placement, re- 
lationship of job to training, job satisfaction and post-graduate 
training. 

3. Institutional data (which are to be Included at the discretion of 
the district) may Include questions relating to improvement of 
instructional services, student services and administrative services. 

4. Future educational and occupational plans should be Included in studies 
other than the six-months follow-up study. 

D. Instrument Preparation : Questions should be prepared toward collecting 

data needed to satisfy objectives of the study. Efforts should be made 
to limit the number of questions* The sequence of questions should 
follow a l4 time line** and should go from the general to the specific* 
Questions easiest to answer should be placed near the beginning, A 
critical review of the instrument should be made relating to such 
questions as: 

1. How are the anticipated respondents going to react? 

2. Is all the information requested essential or significant in terms 
of the purpose of study? 

3. Can the responses be simplified? 

4. Is the necessary amount of detail specified? 

5. Is the response requested unambiguous? 

The Instrument usually will have to be revised and condensed. No 
questionnaire should contain over 200 items. Four pages is a general 
maximum length. A neatly printed instrument will Increase returns and 
cut down on the physical aise when compared to mimeographed pages. 

Structure of Questions i Questions may be one of several formats as follows: 

1. Dichotomous choice: 

Yes - Ho 

Good - Bad 
True • False 
Right - Wrong 

2. Multiple choice: ' V’ 

Do you think the * la: (1) a very good plan, (2) fairly good 

plan/ (3) not too good a plan, (4) not a good plan at all 

3. Scaled-Response: 

How Important is it to you that 

1. Very important (8) Weight (Note: weights should not appear in 

2. Important questionnaire) 

3. Unimportant (7) 

' 4. Very unimportant * (3) 

( 2 ) 



4. Semantic Differentials (set of word pairs - opposite polar) 



a. How would you usually describe ? 

Bad Good 



(i)' (2) W W TsT W TP? 



Strong 

TiT 727 



737 



b. The curriculum ... . 

Should be 

Must be able 

Ought to have . . . . . 



Weak 

W TsY (6) Cf) Note: 




Omit numbers 
on question* 
naire 



5. Ranking: 

a. Which one of the four*..,., would you say is most important 
— nearness to...... 

— — —relatedness of 

sire of ..... . 

the shape of ..... . 

b. Rank the following four items in order of importance in..,. 
— — size 

shape 

weight 

height 

7. Faired comparisons 

8. Open-ended 

9. Others 



III. Instrument Administration 



A, Tryout : The questionnaire should be given to several colleagues 

and representative respondents for suggestions and timing. They are 
asked to fill it out and write comments in the margin about their reaction r„ 
to specific Items. Time to complete the questionnaire should not exceed 
30-45 minutes* • 

Final editing is now performed. Any unused space on a page could be 
used for an Important open-ended question. Computer center staff should 
be involved in developing a coding system. ' 4 

8. Use : The recipients should be briefed ahead of time If possible. 

Directions on the questionnaire should be brief, grouped according to 
the different types of raaponaes, aat off with heavier type or distinct 
* lettering, and placed close to the point of application. 

C. Mailing : The appropriate survey package should be mailed immediately to 

drop-outs and at intervals of 6 months, 2% yesrs, 5** years, and 10^ years 
after spring graduation tlma* (Please refer to schedule) > 

A second mailing to non-respondents should be initiated after a reasonable 
return deadline has passtd* (This date should be determined in the pre- 
planning at about 14-16 days after Initial mailing. A third follow-up 



letter with questionnaire could follow the second mailing by 1 week. A 
telephone call Increases response) . 

The follow-up Instruments should be color coded as follows: (1) exit - white, 

(2) dropout - pink, (3) six months - green, (4) 2% years - red, (5) 5*5 years - 
yellow, (6) 10% years - blue. 

IV. Survey Evaluation, Reporting, and Implementation 

Upon receipt of the completed survey forms, the data should be analyzed, 

Interpreted and reported with the proper dissemination and implementation 
of the survey findings. 

V. Interviews: 

In certain studies, or parts of the regular follow-up studies, interviews 
should be used wherever feasible. The personal nature of an interview will 
assure greater rapport than can be obtained through a questionnaire. Former 
students are usually eager to cooperate when representatives of the school 
call upon them. Interviews should be conducted with a prepared questionnaire. 

VI. Sampling 

When the size of the population for any one study exceeds 1000 persons, a 
representative sample of the population may be used. An alphabetized list of 
the population should be developed. The size of sample should be determined. A 
table of random numbers should be used to select the names to be sampled. 

SUGGESTED OUTLINE FOR STUDENT ORIENTATION 

1. Explain the exact purposes of the follow-up procedure which include: 

a. To find out how students are doing 
h. To meet state and federal requirements 
c+ To check the value of the training programs 
d. To find out new Job trends 
c* To aid in curriculum development 

f. To provide salary, job and other information to future students 

2. Share past follow-up Information with students and give illustrations of 
how this has helped former students and resulted in changes in the 
curriculum. 

3. Explain the importance of each Individual response. 

4. Review Forms and point out the relationship between questions asked and 

the objectives of the follow-up procedure. ; 

5. Help students to see that returning the questionnaire is a path to personal 
goals such as : 

a. To improve the placement service 

b. To contribute to their permanent school records 

c. To help develop a better program for future students and enhance the 
image of their alma mater 

6. Instruct students in the accurate completion of Forms. 

7/ Assure students of the confidentiality of the information submitted. 

8. Make an appeal to the students for supplying address changes. 

9. Involve students through discussion. 



ANALYSIS AND INTERPRETATION OF FOLLOW-UP DATA 

After thd data hss been collected , coded and tabulated, the researcher 
turns his full attention to analysis and lncerpretatlon. The purpose 
of the analysis is to summarize the responses In such a manner that they 
yield answers to the research questions. The purpose of interpretation 
is to search for broader meanings by finding relationships to knowledge 
already available. 

The researcher must be constantly awaie of the injustices which may result 
from inadequate or haphazard analysis and interpretation from follow-up 
data. High on the priority list in this area must be the simplification 
or ease of understanding the results of the study by the user. Important 
in the interpretation of the data is the completeness of the report in that 
the results Identify the Intended replies of the respondents. It is the 
responsibility of the researcher to report the true and complete picture 
as the data are presented. 

Data can be categorized in several ways and levels of breakdown. The 
general rule in coding is to categorize in as fine a breakdown as is possible 
according to the nature of data collected. Group data hide many important 
clues. On the other hand, group data must be compiled. In this connection 
a meaningful summary is difficult because terminology for comparable activities 
often differ. Systematic analysis of information gathered rom each student 
provides the school with reasonably reliable data and provides continuing 
opportunity to correct faulty data and collecting techniques. Furthermore, 
periodic analysis of such data will distinguish genuine trends from temporary 
fluctuations. • j. 

Comparisons can be made between surveys of employers and responses of 
former students on an individual sample basis to improve reliability 
and validity of data. 

In order for the * •users 1 f of the study 9 3 results to benefit equally, it 
is necessary that a definition of terms be provided. Included below are 
the technical terms which are most important for a thorough understanding 
of findings of the statistical data. 

1. Analysis - the analysis of data is the transformation of data Into 
appropriate categories or calculations and to make the computations 
for the statistical data. 

2. Interpretation - The Interpretation of data is the publication of 

the analyzed data into a follow-up report, to Include the implications 
of the recults to the user, i.e., student, teacher, administrator, layman. 

3. Nominal Data - Nominal data identifies or classifies counted objects, 

persons or characteristics which are placed into groups or categories 
that cannot be reasonably subdivided. : ^ t 

4. Ordinal Data - Ordinal data refers to ranking of objects, persons, 

characteristics or categories, i.e., socio-economic status, or rank 
in class. 3. ■* 4 ■ 

5. Interval Data - Interval data refers to ordinal data where the distance 
between any two numbers on the scale are of known size. 

6. Ratio Data - Ratio data refers to the relationship between points 
on interval scales, i.e., various co-efficients of correlations. 

Several other terms could be defined here. However, one should refer to 
one or more research and statistical reference for additional information 






on types of statistical methods, tests, and analysis* These Include: basic 

statistics, descriptive statistics, Inferential statistics, Bayesian statistics, 
classical statistics, parametric and non-parametrlc statistics, probability, 
confidence Interval, level of significance, validity, reliability, constant, 
variable, dependent and Independent variables, dichotom is, continuous and 
discrete variable, qualitative and quantitative analysis, multi-variable, factorial, 
regression, and correlation analysis; chi-square, contingency coefficient, sign 
test, Spearman's co-efficient of rank correlation, Kendall's rank correlation 
co-efficient, Kendall's co-efficient of Concordance, Pearson co-efficient of 
correlation, analysis of variance and covariance; Median Test, F Teat, Sheffe 
Theorem, Tukey test, Irwin-FIsher Exact Test, Signed test, Cox-Stuart Test for 
Trend, Wllcoxon Matched-Pairs Signed Test, McNemar Test, Cochran Q Test, Mann-Whitney 
U-Test, Normal Scores Test, T-Test, Friedman Test and others* 

Analysis and interpretation of data received from a follow-up study should 
be presented in a logical foment* Along with other information, it will 
answer the question of whether graduates are employed in the occupation for 
which they were trained. 

The follow-up Instrument provides the raw data to be analyzed and interpreted. 

Refer to Parts IV, V, VI, VII, VIII, IX pertinent to the specific follow-up study 
for types of Information to be collected. 

In analyzing follow-up data, every effort should be made to utilize data 
processing equipment in order to reproduce the results in fche form desired. 

It should be emphasized that all follow-up results should be easy to read 
and Interpret. Reports should be and can be structured to satisfy student 
and staff needs, state and federal reporting, local school needs, in a uniform 
and understandable format for their use. 

IMPLEMENTATION OF FINDINGS OF FOLLOW-UP STUDIED 

Follow-up studies in themselves have little or no value If their findings 
go unheeded or if such findings are not made known to people who have a 
need, or a responsibility, to be aware of the information the study has 
provided. Findings from follov-up studies may reveal the need for 
improvement, change, and introduction or adoption of innovations. The 
school or district should develop a climate for acceptance of innovations. 
Communication channels are Important. Changes follow a certain cycle of 
steps from analysis through pilot studies, demonstration, field testing in- 
stallation, and refinement. All efforts should be directed toward improvement 
of education for all persons. 1 ‘ ‘ * ' 

It, therefore, becomes the responsibility of the researcher not only to 
report his findings, but also to assist, as the situation may dictate, in 
the implementation of practical considerations resulting from such findings. 

The person responsible for dissemination of findings must consider such 
questions as: in what ways can presentation of results be most effective and 

Influential? How can results be presented in the beat way to the different 
audiences? Findings presented should correspond to the purposes of the study. 
Suggested Implications should be directed toward evoking a positive response. 

Courses of action recomended should be as definitive and clear as possible. 

The reporting of the study's results can be very simple. For example, the 
reporting of average starting salaries requires merely the compilation, 
duplication, and dissemination of the raw date. * 
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On the other hand. Implementation can be a very complex problem, requiring 
every bit of skill and tact which the researcher can muster. As an example, 
he fjust be extremely tactful In reporting to an administrator that his 
program may be Inadequate, or that his laboratory equipment is outdated. 

He Tmxnt be equally tactful in reporting that comments by graduates have 
been uncoi^limentary* ^ 

Elaborating on these initial premises, these guidelines consider the implementation 
of follow-up as it relates to the many departments, committees, and individuals 
who have an interest in and a need for the information provided by follow-up 
studies. * 

I. Preliminary Assumptions v 

A. The copies which follow consider not only the standardized follow-up 

data, but also the data acquired through the use of optional items included 
by local districts* • - • * 

B. Local optioral items provide information relating to evaluation of: 

(1) instruction, (2) facilities, (3) planning, (4) equipment, (5) budgeting 
practices, (6) administrative procedures and (7) student services. 

XI. Recipients of Data 

A. Local district personnel include: (1) district board, (2) administrative 

staff, (3) student services, (4) instructional staff, (5) advisory coamittees, 

(6) research and planning staff, (7) students, and (8) others. 

B. Other agencies include: > (1) state and federal agencies, (2) high schools, 

(3) other public and private schools at all levels, (4) employers, (5) employ- 
ment service, (6) professional and trade associations, (7) welfare groups, 
and (8) others* \ . > •' • 

C. General Public includes: (1) parents, (2) youth, (3) employees, and (4) 

others. ' ; i .• ^ ' • *' *•; * ; - 

III . Selection of Media /■ \ f - 

A. Reports can be uade using any or all of the following media: 

1. Written reports such as: (a) comprehensive reports for use in advisory, 
administrative and instructional staff meetings, (b) suamary reports for 
use in news releases, promotional literature, high school relations, 
placement and employer distribution, (c) partial reports which are specific 
excerpts for use In brochures, bulletins and individual departments, (d) 
cumulative reports which include data from previous years 9 studies* ■ - 

■ ■: V,.,-.: * ‘ l W tjpi'Av . ■* 1 * ‘ ■ 

2* Verbal reports which are: (a) very effective for presentation to 

advisory, administrative and departmental cosnlttee meetings, (b) effective 
for presentations to student orientation, career days, and service organizations, 
(c) may be complimented with visuals, hand-out materials and supplementary 
reports* .* 

3* Graphic reports may include: (a) charts, graphs and other pictorials (to 

effectively illustrate trends, projections and comparisons), and (b) transpar- 
encies and slides* 



IV. Preparation of Reports 

Findings should be presented candidly and honestly and in such a manner that they 
can be easily understood. r; 

Actual preparation of reports is obviously dependent upon size of staff 
within each district along with other • ‘projects** and duties of the researcher. 
Following is a general sequence which normally takes place during the preparation 
of reports: 

A. Determine reports to be prepared in terms of specific and general users. 

B« Schedule laechanlcs of completion of reports. 

C. Complete selected reports using appropriate media, 

V. Support of Findings (where necessary) • * 

A. Implementation of findings which may suggest administrative action should 
be supported with further data available through other sources such as: (1) 

teachers and department heads, (2) coordinators, (3) administrators, (4) advisory 
committees, (S) Industry and labor personnel, (6) employment services, (7) state 
office personnel, (8) trade and professional associations, (9) other VTA5 
personnel, and (10) other schools. 

8. Support from administrators and others should be acquired before initial 
reports are submitted. In addition, attention should be given to the 
maintenance of lines of comsunlcatlons essential to the support of research 
findings, .* -* "O 

VI. Followup Progress of Previously Submitted Reports v 1 

■''■-■-v -- • • 5 • - n s-v- ; - tv... •' 

Often reports which recommend changes of an administrative nature are not 
readily Implemented, Therefore, it seems advisable to follow up initial 
reports at some later date in order to reaffirm the objectives and findings 
of the initial report. Thus, the following suggestions are made to aid • 
the researcher in his efforts to implement change: 

A. Interview those affecting suggested modifications. : 

B. Supplement original reports with further supportive data. 

C. Check future datapath ering instruments for repetition of complaints 
and/or suggestions. 

In implementing the results, the researcher is selling a scientifically 
verified set of data. Here he will present his data in a number of different 
ways, at an appropriate time, at a level appropriate to the Intended user, 
Interesting and btlef enough, that all will be willing to take the time to study 
it. Thus, whether the recipient of the report be an administrator, a teacher, 
a student, or a student services person, all will become more knowledgeable 
as a result of an effective implementation cc the results of the study. 



PART III: ADMINISTRATION 



Effective Dates : These guidelines shall become effective July 1, 1970* 

The document should be used by all Wisconsin Vocational, Technical and Adult 
Education districts as a guide in conducting follow-up studies of all 
persons who make application, register for, participate in, withdraw, are 
dismissed or suspended, or graduate from all designated and approved 
preparatory vocational, technical and adult education programs equivalent to 
a 9-weeks full-time program or longer. These guidelines do not apply to part-time 
supplementary programs. A six -month follow-up study of part-time adults in 
preparatory programs is required* Refer to definition and six-month follow- up 
procedures r 

An exit form should be completed for all students including graduates, “no 
shows**, withdrawals, dismissals and drop-outs. 

Each district should conduct its own follow-up studies of its former students, 
during September, October and November following graduation, completion of 
program requirements, or exit* Refer to schedule below. In addition, special 
follow-up studies should be made of drop-outs. 



Initial Schedule ; The individual follow-up studies within the over all follow-up 
program shall be initiated as follows: 



Initial Continuing Follow-up 

Study Studies Activity 



Initial 

Students Reports to State 
Involved (See Examples) 



Fall 1970 Every Fall 

FY 1970-71 Every Year 

FY 1970-71 Even School-year 

FY 1971-72 Odd School -year 

Fall 1972 Every Fall 

Fall 1975 1980, 1985, 1990 

Fall 1980 1985, 1990, 1995 



Six Months 1969-70 

Exit 1970-71 

“Drop-out** Study 1970-71 

“Drop-out** Study 1971-72 

Two and One-Half Year 1969-70 



Five and One-Half Year 1969-70 
Ten and One-Half Year 1969-70 



Form OE-3139>A,B 
None 

VE-RS-5, VE-RS-6 
VE-RS-7, VE-RS-8 
VE-RS-9 
VE-RS-10 
VE-RS-1 1 



Continuing Schedule : After the six months, drop-out and 2^-year follow-up 

activities have been initiated as above, they will be conducted annually 
thereafter, during the fall of each year. The 5^-year follow-up should be 
conducted every five years, i.e., 1975, 1980, 1985, etc. The IC^-year 
follow-up should be conducted every five years; i.e. 1980, 1985, 1990, etc. 

This means that during the fall of 1972, three studies will be conducted; 
during the fall of 1975, four studies will be conducted; and during the fall 
of 1980 and every five years thereafter, five studies will be periodically 
conducted, ^ata on drop-outs will be collected during the school year and 
tabulated from school records as of September 1 of each year. This also means 
that for those students who leave or complete program requirements prior to the 
traditional May or June graduation date will be followed up at J time greater 
than six months after leaving school. In these cases, the six-month follow-up 
is a “misnomer* 1 . However, the data collected will reflect this. 



Reporting of Studies : All districts arc requested to submit one (1) copy of the 

final report of all follow-up studies to the state office during Novemhor 
and December of each year. In addition, one set of punched data processing cards 
or computer magnetic tape for each person will be sent to the state office for 
O preparing a state vide tabulation for analysis and interpretation. 



II. 



Ill 







STATE LEVEL ROLES, ACTIONS AND PROCEDURES 

Roles that characterize state level services may Include: 

- a coordinative role among districts; 

- a liaison role between educational and other agencies, other 
states and federal government; 

- a leadership role involving matters of state wide interest; and 

- an administrative role in matters Involving state and federal 
minimra standards* 

Actions by which these roles may be fulfilled includes 

- providing a format and guidelines to meet state and federal 
reporting requirements for follow-up studies; 

- providing opportunities for district involvement in state-wide 
movement including instrument maintenance; 

- providing opportunities for the in-service development of follow-up 
teams; 

- providing financial assistance according to state and federal 
reimbursement policies; 

- providing information on new requirements; 

- providing projective formula and information; 

- providing state-wide data from contion follow-ups; and 

- encouraging political support at the state level through position 
papers, resource documents, supportive studies and reports to the 
decision maker for legislative, advisory and public groups. 

, Procedures by which these actions may be accomplished include: 

- lend individual consultative and supervisory assistance in districts; 

- disseminate information and facilitate exchange of ideas including 
such services as those associated with the Educational Resource 
Information Center, (ERIC), Newsletter of the Research Coordinating Unit, 
research report dissemination, and quarterly and semi-annual reports; 

- maintain identity of field support in research and planning; 

- encourage recognition of research role at state and national levels; 

= conduct topical workshops and seminars; 

- initiate task force action development at state and local levels; 

- promote small grants research with both internal and external funds 

-% and; -."L* . ./ ■ . ■ > ; • . • < » ■ 

- provide entree and advocacy with other state agency divisions and 
other 9tate and federal agencies. Some of these relationships 

:: are depicted in the diagram below. 
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LOCAL LEVEL ROLES* ACTIONS AND PROCEDURES 



General ; It is imperative that one person be assigned responsibility for 
the overall follow-up program. A follow-up advisory or steering committee 
should be formulated to assist the person responsible for the program. This 
conmlttee of 5-7 members should have broad representation from student services* 
instructional services* administrative services and research personnel. 

Procedures and methods oy which a Jlstrlct conducts follow-up studies in an 
effective manner may vary. Administrators of student services, instructional 
services, administrative services and research all have a prominent interest 
in follow-up studies. Districts which employ administrators of research may 
find it advantageous to center all studies in the research office. Follow-up 
studies are only one type of study and one source of data among several sources. 
If the study is well designed and well planned aid the results are disseminated 
to the appropriate departments of the district* the office to which the study 
is assigned is not of great importance. The effectiveness of a follow-up study 
frequently bears relationship to the time and care derated to planning it on a 
cooperative basis. Early involvement in planning is encouraged. An important 
step in launching a follow-up study is to ensure that both the administration 
and the faculty are in agreement with the values to be derived. All members 
of the staff should be solicited to identify problem areas and Items of concern 
with a view to possible inclusion in the study# Each committee member should 
be assigned to meat with one or more faculty committee, department staff and 
administrators to solicit suggestions for study# Joint planning by both instruc 
tlonal staff and administration usually results in a more effective study and 
in more wide-spread use of its findings. 

Activities : Several activities must be accomplished by certain people at a 

certain time in a comprehensive follow-up program. Refer to the section on 
(PERT) Program Evaluation and Review Techniques for a listing of activities and 
events and their relationship t ■-> resources and time needed. The continuous 
activity of maintaining current mailing addresses can be facilitated through 
parents* use of birthday cards, and proper orientation. Refer to suggested 
outline for student orientation which should be conducted prior to graduation 
or exit# A chart should be developed to facilitate efficient completion of all 
follow-up and other studies. - '■ r 

PROGRAM EVALUATION AND REVIEW TECHNIQUES (PERT) 

PERI' (Program Evaluation and Review Techniques) is defined as a management 
plfmning and analysis tool which makes use of a graphic display called a 
network to depict the essential relationships between various activities* events 
and time for completion of a program# The network and the use. of computers 
distinguish PERT from other planning and control technique 9. 

PERT is a valuable device used for coordinating total follow-up studies by 
resolving the following questions! 

1# What activities must be accomplished in order to attain the end 
objective? - - • - r ■ <• m ••• - - , 

2. Who will perform the work required to accomplish the activities? 

3. How much time will be required to perform the activities? 

* f 4. What relationships exist between the various activities? * i 

5# At what point in time will events be completed? ? 

PERT is designed to evaluate progress toward the attainment of project goals* 



focus attention on potential and actual problems in projects, provide management 
with frequent and accurate status reports, predict likelihood of reaching 
project objectives and determine the shortest time in which a project can 
be completed. Computer programs using the PERT concept are available or could 
be developed to capitalize on the use of this tool. 

Due to differences in staff and other resources available in different districts, 
the element of time may vary and should be considered flexible. A calculated 
date schedule for all districts cannot be precisely established. Because of 
this, time allowed for each activity has been arbitrarily assigned in the sample 
PERT netwsiks provided. 

,.■■■■ PROCEDURE FOR UTILIZING DATA PROCESSING 

WITH A FOLLOW-UP STUDY 



1. Obtain a listing of applicants, no shows, withdrawals, dismissals, drop- 

/ outs and graduates from Student Services department. 

2. Punch a name card containing: 

; a. Social security number 

■ b. Name 

.vs c. Address 

d. Sex 

e. Class, code 

f . Program code 

3. Count cards and obtain envelopes. 

4. Data processing department runs a listing and mailing stickers (doubles). 

3. Utilizing the name and address labels, prepare the mailing and sending. 

6. Code all returns according to the ''Occupational Tltle/Instructlonal Program 

: ’ . '<vv: Cross-Reference Guide”. 

7. Punch coded information into cards. 

8. Hake name and/or address changes in address cards. 

9. Data Processing department should run a listing of current address changes 
and total information for the study by program and/or occupational areas 
of employment. A second and/or third mailing could be sent at this time 
using the same procedure. 

10. Put all questionnaires into a binder according to programs and/or areas of 

employment. -vo v ,i ■ 

Because of the inability of all districts to conform to a standard computer 
program for follow-up studies, it is suggested that each district develop its 
own computer program until such time as when the Wisconsin Board of Vocational, 
Technical and Adult Education can provide computer service to the districts. 

Refer to current State Board Pregram Codes; 4 ‘Vocational Education and Occupations' 
OE 80061, July 1969, by U. S» Department of Health, Education and Welfare and 
Labor, for descriptions of vocational education programs and their relationships 
to occupations; the '•Dictionary of Occupational Titles** (DOT) Vols, I and II 
for occupational descrlptlona and classifications. 



NETWORK DIAGRAM FOR DEVELOPING AND CONDUCTING A CONTINUOUS 
PROGRAM OF FOLLOW-UP STUDIES IN 
WISCONSIN VOCATIONAL, TECHNICAL AND ADULT EDUCATION DISTRICTS 




Events Numbers Description of Activities 



10-20 

20-30 

20-40 

20-50 

20-60 

20-70 

30-80 

40-90 

50-100 

60-150 

70-200 

80-250 

90-300 

100-350 

150-400 

450-700 

250-500 

300-550 

350-600 

400-650 

450-700 

750 



Obtain approval to conduct Follow -Up Studies 

Design Dropout Study 

Design Six-Month Follow-Up Study 

Design 2*i year Follow-Up Study 

Design 5*i year Follow-Up Study 

Design 1Q*i year Follow-Up Study 

Prepare Dropout Study Materials 

Prepare Six-Month Follow-Up Materials 

Prepare 2*i year Follow-up Materials 

Prepare 5% year Follow-Up Materials 

Prepare 1Q*j year Follow-Up Materials 

Conduct Dropout Study 

Conduct Six-Month Follow-Up Study 

Conduct 2*i year Follow-Up Study ? 

Conduct 5*i year Follow-Up Study 

Conduct 10*i year Follow-Up Study (mid December annually J 
Prepare Dropout Study Report (aid*November annually) 
Prepare Six-Month Follow-Up Report (mid November annually) 
Prepare 2*i year Follow-Up Report (mid December annually) 

Prepare 5*f year Follow-Up Report (mid December annually 

starting 1974) > 

Prepare 1G*s year Follow-Up Report (mid December annually 
starting 1979) 

End of Studies - Commence implementation of findings. 
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NETWORK. DIAGRAM FOR CONDUCTING ONE OF SEVERAL FOLLOW-UP STUDIES IN 
WISCONSIN VOCATIONAL, TECHNICAL AND ADULT EDUCATION DISTRICTS 



PERT ACTIVITY INPUT 
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FOLLOW-UP SURVEYS 
STATISTICAL CARD FORMAT 



CARD COLUMN (S) 



DATA 



1 

2 

11 

29 

30 

31 
49 

55 

56 

57 
61 
62 
63 

65 

66 

67 

68 

69 

70 

72 

73 

74 

75 
80 



10 

28 

48 

54 

60 

64 



71 

79 



FIELD 

SEX (C.C. 29) 



Card Id. “S” 

Social Security Number 
Name (When In School) 

Sex 

Student Load (Semester Credits) at Exit 
Name Change 
Job Code 

Oriented to Program 
Underemployed 
Rate of Pay 
Per 

Job Satisfaction 
Hours Per Week 
Blank 

Armed Forces 

Education 

Unemployment 

Homemaker 

Other 

How Job Obtained 
Occupational Classification Code 
Occupational Classification Code 
Program Code 
Impression of School 



FOLLOW-UP SURVEYS 
SURVEY CODES 



CODES 



1 - Male 

2 - Female 



JOB CODE (C.C. 49-54) 



6 Positions numeric or 
not applicable (X*s) 



ORIENTED TO PROGRAM (C.C. 55) 



UNDEREMPLOYED (C.C. 56) 



RATE 0? PAY (C.C. 57-60) 




-27- 



1 - Occupation Trained 

2 - Related Occupation 

3 - Other 

X - Not Applicable 

0 - No 

1 - Yes 

X - Not Applicable 

4 Positions numeric 

Dollars and cents for hourly 
rate 

Whole dollars for weekly or 
monthly rate 
X - Not Applicable 



3 * 



PER (C.C. 61) 

JOB SATISFACTION (C.C. 62) 

• > • ■ ■ ■ ; ■ ' ■ * 

HOURS PER WEEK (C.C. 63-64) 
ARMED FORCES (C.C. 66) ‘ 



EDUCATION (C.C. 67) 



UNEMPLOYMENT (C.C. 68) 



HOMEMAKER (C.C. 69) - ! 

OTHER (C.C. 70-71) .• 

FIRST JOB (C.C. 72) 
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1 - Hour 

2 - Week 

3 - Month 

X - Not Applicable 

1 - Very satisfied 

2 - Satisfied 

3 - Little Satisfied 

4 - Somewhat Dissatisfied 

5 - Very Dissatisfied 

6 - Other 

2 Positions numeric or not 
applicable (X*s) 

0 • No 

1 - Army 

2 - Navy 

3 - Marines 

4 - Air Force 

5 - Drafted 

6 - Volunteered 

7 - Enlisted Man 

8 - Officer ~ 

0 - No 

1 - Full-Time 

2 - Part-Time 

3 - In VTAE School 

4 - In WSU 

5 - In tJW 

6 - Other 

7 - Same Program Area 

8 - Different Program Area 

0 - No 

1 - Seeking Work (Unemployed) 

2 - Not Seeking Work (Unemployed) 

\ * ‘ »• • - .4 *. . 

0 - No 

1 - Yes 

. w- ■ .'V-,; '. ' V; 

2 Positions numeric or not 
applicable (X*s) 

1 - District or School 

2 - W. S. E, S. 

3 - Friend or Relative 

4 - Advert lseaents-Inquired at company 

5 - Private employment agency 

6 - Returned to previous 

employer 

7 - Union or bargaining group 

8 - Civil Service 

9 - Other 

X - No Rerponae or not 
applicable 



OCCUPATIONAL CLASSIFICATION CODE (C«C # 73) 1 * Construction and Maintenance 

2 - Transportation 

3 - Manufacturing and Fabrication 

, 4 - Service 

5 - Recreation & Hospitality 

6 - Communications 

OCCUPATIONAL CLASSIFICATION CODE (C.C. 74) 1 - Agriculture 

2 - Distributive 

3 - Health 

4 - Home Economics 

(Wage Earning) 

3 - Office 

6 - Technical 

7 - Trade and Industry 

IMPRESSION OF SCHOOL CODE (C.C. 80) 1 - Mor* than adequate 

2 - Adequate 

3 - Less than adequate 

FOLLOW-UP SURVEYS 
CODING INFORMATION 

If Job Code (C.C. 49-54) is X’s then 

A. Oriented to Program (C.C. 55) must be X 

B. Underemployed (C.C. 56) must be X 

C. Rata of PAy (C.C. 57-60) must be X’s 

D. Per (C.C. 61) must be X 

E. Hours Per Week (C.C. 63-64) must be XX 

F. First Job (C.C. 72) must be X 

G. and either Armed Forces (C.C. 66) must be 1, 2, 3, or 4; or 

Education (C.C. 67) must be 1 or 2; or 

Unemployment (C.C. 68) must be 1 or 2; or 

Homeuker (C.C. 69) must be 1. 

If Job Code (C.C. 49-54) is not X’s then 

A. Each position of Job Code must be numeric 0-9 

B. Oriented to Program (C.C. 55) must be 1, 2, or 3 

C. Underemployed (C.C. 56) must be 0 or 1 

D. Rate of Pay (C.C. 57-60) must be 0-9 f 0-9, 0-9, 0-9 and 
Per (C.C. 61) must be 1, 2, or 3 and 

Hours Per Week (C.C. 63-64) must be 0-9, 0-9; or 
Rate of Pay and Per must be all X’s and Hours Per Week must be 
0-9, 0-9 

E. Armed Forces (C.C. 66) must be 0. 

If Armed Forces (C.C. 66) is 1, 2, 3, or 4 then 

A. Job Code (C.C. 49-54) must be X’s 

B. Unemployment (C.C. 68) must be 0 

C. Homemaker (C.C. 69) must be 0 

If Unemployed (C.C. 68) is 1 or 2 then (If (C.C. 68) is 0, then A. must 

not be X's unlees Armed Forces 

A. Job Code (C.C. 49*50) must be X’s i s 1,2,3, or 4. 

B. Armed Forces (C.C. 66) muet be 0 * # 

If unemployed (C.C. 68) is 0 then: 

A. Job Code muet not be X's unless Armed Forces is 1, 2, 3, or 4 

f \ K 



"DROP-OUT" SURVEYS 



SURVEY CODES 



Card Columns 6 Fields 


Codes 


1 


Card identification "D" 


2-10 


Social Security Number 


n - 28 


Name (when in school) 


29. Sex <C.C. 29) 


1 * male 




2. female 


30. Student Load (Semester credits) 


0. 2 or less 



1. 3-4 

2. 5-6 

3. 7-6 

4. 6-10 

5. 11-12 

6. 13-14 

7. 15-16 

8. 17-18 

9. 19 or more 

31. Person made application 1. yes 

2. no 

• ! 8. unknown 

9. not applicable 

32. Applicant was rejected (not accepted) 1. yes 

2. no 

8 . unknown 

9. not applicable 

1. yes 

2. no 

8. unknown , ... 

9, not applicable fI . 

34. Applicant was accepted In program 1. yes ^ 

. 2. no y> ... • 

8. unknown 

9. not applicable > 

35, Applicant accepted in program 1* Program applied for 

2. Program not applied for 

8, unknown 

9, not applicable 



O 

ERIC 



36, Student entered school (registered, 
enrolled) * / - 



1. yes 

2. no 

8. unknown 

9. not applicable 



'4 : 



ru i 



29 A 



#0 



33. Applicant wa3 accepted but 

did not enter school ("No Show") 



37. Entered program 

38. Changed program 

39. Enrolled second semester 
40* Completed second semester 

41. Completed second semester 

42. Reasons not entering or completing 

. • 1 

43-45 School to which transferred 

46. Reasons not entering or completing 

47. Reasons not entering or completing 

er|c 



1. Program applied for 

2. Program not applied for 

8. unknown 

9. not applicable 

1. yes 

2. no 

8. unknown 

9. not applicable 

1. yes 

2. no 1 

8. unknown 

9. not applicable 

1. yes 

2. no 

8 . unknown 

9. not applicable 

1. 3a»e program 

2. different program 

8 . unknown 

9. not applicable 

1. Graduation 

2. non-attendance 

3. transferred other VTAE school 

4. transferred UH 

5. transferred HSU 

6. transferred County Teachers College 

7. transferred His. Private College 

8. transferred other ln-state school 

9. transferred out-state school 

Positions numeric 
(see MIS Transfer Code) 

1. armed forces 

2. obtained job related to education 

3. obttained job not related to education 

4. achieved educational goal 

5. personal reasons 

6. moved from area 

7. commuting distance 

8. conflict with work 

9. illAess in family 

1. no second semester programs 

2. lack of interest 

3. change of interest 

4. finances 

5. academic drop 

6. social suspension 

7. marriage 

6. illness to self 
9. low grades 



29 8 



48. Reasons not entering or completing 1. voluntary withdrawal 

2. unknown 

3 . other 

9. not applicable 

49. Enrolled first semester last year 1. yej 

2. no 

8. unknown 

9. not applicable 

50. Enrolled third semester this year 1. yes 

2. no 



51. Number of days in school this 



52. type of housing 



53. Satisfaction with housing 



rrJi 54. How obtained housing 



8 . unknown 

9. not applicable 

year 1. none 

2. 5 or less 

3. 6-50 

4. 51-99 

5. 100-150 

6. 151-170 

7. 171 and over 
9. not applicable 

i 

1. with parents 

2. with relatives 

3. rent room/private home 

4. hotel/motol 

5. school dorm 

6. commuted to school 

7. walked to school 
9. not applicable 

1. very much 

2. some * 

3. none 

9. not applicable 

1. school assisted 

2. self 

3. friends 
9. not applicable 
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TtADZ AND UIDTJSTRZ/L OCCUPATIONS -Continued 
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BEST AVAILABLE COPY 



OCCUPATIONAL CATEGORIES, DIVISIONS, AND GROUPS 

OCCUPATIONAL CATEGORIES 



3 

2 

3 

4 

5 

6 

7 

8 
9 



onl 

OlJ 

02 

(VI 

05 

C7 

00 

10 

u 

12 

13 

14 

15 

16 
18 
19 



CO 

21 

22 

23 

24 



25 

si 

29 



30 
U 
3> 

31 
31 
35 
30 







Professional * technical, and managerial occupations 

Clerical and sale^ occupations 
Service occupations 

Farming, fishery, forestry, an 6 related occupations 

Processing occupations 

Machines trades occupations 

Bench work occupations 

Structural work occupations 

Miscellaneous occupations 

TWO-DIGIT OCCUPATIONAL DIVISIONS 

PROFESSIONAL, TECHNICAL, AND MANAGERIAL OCCUPATIONS 



Occupations in architecture and engineering 

Occupations 1u mathematics: and physical sciences 
Occnp.i?i«»TiA Iti ijTo sci* nee* 

Oci'u patio Oft in sod.il sciences 
Occupation* in medicine oral health 
Occupations in education 

Occupations in museum, library, and archival sciences 
Occupations in law and jurisprudence 
Occupations in religion and theology 
Occupations in waiting 
Occupailuii3 in art \ 

Occupations in cntertaimhmt and recreation 
Occupations ir\ administrative specializations 
Managers and oCicials, n e.c. 

Miscellaneous professional, technical, and managerial occupations 

CLERICAL AND SALES OCCUPATIONS 

Stenography, typing, fiture, and related occupations 
Compelling and account-recording occupations 
Material and production recording occupations 
Informal ion and mrssagi* distribution occupations 
Miscellaneous rl-ric.il occupations 
S.d'jirueiT, serviced 

Salesmen and t?alefpcr?ous f commodities 
Merchandizing occupations, cacept saVstnen 



SERVICE OCCUPATIONS 



Domestic s« rvlro occupations 

KoocI nod Iwcraftu preparation n?.d service occupations 
I dicing a vtrt related S'Tvirn occupations 
Hartvrlug, cnsrr.i'tology, md related service occupations 
Ann:- cinrnt and n*crivt.ion srrvkw occnpatlcn* 
Mismtf.iheoiM jicr^nd r-rvic'* occupation* 

Apparrl and f.n nlddru.i g< rvkt occupathmx 
I'n»tr\ livi* Si rvicr otrnjMtiOMS 

lluiiding nnd rcl • !*:« I service occupations “35“ 



FARMING, FISHERY, FORESTRY, AMD RELATED OCCUPATION’S 

111 I * 1 : i nt furi'iimr onni|iMions 

i 1 A iui iki 1 fuming occupations 

12 .Mist rlliim'onf'* firming rtn^l **’l:dc*d occupations ‘ 

43 Fishery ii ii : 1 Muted occupations 
■S4 Forestry on j at ions 
45 1 Tim ting, trapping, and related occupations 

4G Agricultural scrvfce occupations 

PROCESSING OCCUPATIONS 



50 

51 

52 

53 
r>\ 
55 
:>6 
57 
ft$ 
53 
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G1 



02 1 



03/ 
Ci 4 



Ci 5 
CO 
liT 
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Occupations in processing of metal 
Ore refining and foundry occupations 

Occupations in processing of food, tobacco, and related products 
Occupations in processing of paper nnd related materials 

Occupations in processing of poLroluuin, coal, natural anrl manufactured gas, and related products 

Occupations in processing of chemicals, plastics, synthetics, rubber, paint, and related products 

Occupations in processing of wood and wood products 

Occupations in processing of stone, clay, glass, and related products 

Occupations in processing of leather, textiles, and related products 

Processing occupations, n.e.c. 

MACHINE TRADES OCCUPATIONS 

Metal machining occupations 
Me f:J working occupations, n.e.c. 

Mechanics nnd machinery repairmen 

Paperwork ing occupations 
Printing occupations 
Wood machining occupations 

Occupations In machining slonc, clay, glass, and related materials 

Textile occupations 

Machine ( miles occupations, n.e.c. 

BENCH WORK OCCUPATIONS 




70 Occupations in fabrication, assembly, and repair oT rnetal products, n.e.c. 

71 Occupations in fabr ication and repair of scientific end medical apparatus, photographic and optical goods, watches nnd clock 

and rota idl products 

72 Oreup.it hmS in assembly and repair of electrical equipment 

7:i Orcnp.ilU»n* in fabrication ami repair of products made from assorted materials 

74 Pniminfi, decorating, mid related occupations 

75 Occupations in fabrication and repair of plastics, .synthetics, rubber, nnd related products 
70 Occupations in fabrication and repair of wool products 

77 Occupations in fabrication and repair of Kind, stone, clay, and glass products 
7S Occupations in fabrication nnd repair of textile, leather, and related products 
79 flench work occupations, n.c.c. 

STRUCTURAL WORK OCCUPATIONS 

Stl Occupations in metnt fabricating, n.e.c. 

51 WcMrr*, fl.irne cutler.*, and related occupations 

52 Mhrlrieal assembling, installing, and repairing occupations 

St IVinlin;*, plastering, wait rp roc *Sng, cementing, nnd related occnp.i^ons 

■So Fxcnx at hg, grading, paving, and related occupations . ! 

>'G Constructin'! occupations, n.e.c. 

SO ^trurturat work occupation*, n.e.c. 



MISCELLANEOUS OCCUPATIONS 



PO Motor freight oceupat ions 

til d'rarsjHirt at ion occupations, n.e.c. 

02 Packaging nnd materials handling occupation! 

03 Occupation* in extraction of minerals 

04 Occupations in logging 

05 Occupations in production and distribution of utilities 

9G Amusement, recreation, and motion picture occupations, n.e.c. 
97 Occupations in grcphic art worV 

OTHER 
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Housewife or Homemaker 
Armed Forces 
Hot Appllceble 
Hot Ascertained 
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EMPLOYMENT AREAS, 

OE CODE DESIGNATIONS 
TO BE USED ONLY FOR 
FORM OE 3139, in FY 1970 



Construction and Maintenance 



16.0103 
16.0106 
16*01 10 
17.01 
17.10 

17.13 

17. 14 
17.36 



Architectural Technology 
Civil Technology 

Environmental Control Technology 
Air Conditioning 

Construction and Maintenance Trades 
Drafting 

Electrical Occupations 
Woodworking Occupations 



Health 

07.01 

07.02 

07.03 

07.04 

07.05 

07.06 

07.07 

07.08 

07.09 
07.99 
16.03 



Dental 

Medical Laboratory Technology 

Nursing 

Rehabilitation 

Radiologic 

Ophthalmic 

Environmental Health 

Mental Health Technology 

Miscellaneous Health Occupations 

Health Occupations, Other 

Health Related Technology 



Transportation 



04.19 

16.0101 

16.0104 

16.0106 

17.03 

17.04 
17.12 
17.22 



Transportation 
Aeronautical Technology 
Automotive Technology 
Civil Technology 
Automotive Services 
Aviation Occupations 
Diesel Mechanic 
Merit line Occupations 



Manufacturing and Fabrication 



16.0105 

16.0107 

16.0108 
16.0109 
16.0111 
16.0112 



Chemical Technology 
Electrical Technology 
Electronic Technology 
Electromechanical Technology 
Industrial Technology 
Instrumentation Technology 



Employment Areas, OE Code Designations (Cont’d) 



0 

me 



Manufacturing 


and Fabrication (Cont*d) 


16.0113 


Mechanical Technology 


16.0114 


Metallurgical Technology 


16.0115 


Nuclear Technology 


16.0116 


Petroleum Technology 


16.0603 


Forestry Technology 


17.05 


Blueprint Reading 


17.17 


Foremanshlp, Supervision, and Management Development 


17.20 


Industrial Atomic Energy 


17.23 


Metalworking 


17.24 


Metallurgy 


17.27 


Plastics Occupations 


17.32 


Stationary Energy Sources Occupations 


17.33 


Textile Production and Fabrication 


17.34 


Leatherworking 


Service 


01.02 


Agricultural Supplies/Services 


01.03 


Agricultural Mechanics 


04.15 


Personal Services 


09.02 


Home Economics Occupational Preparation 


16.05 


Home Economics Related Technology 


16.0602 


Fire and Fire Safety Technology 


16.0605 


Police Science Technology 


17.06 


Business Machine Maintenance 


17.09 


Commercial Photography Occupations 


17.11 


Custodial Services 


17.16 


Fabric Maintenance Services 


17.21 


Instrument Maintenance and Repair 


17.26 


Personal Services 


17.26 


Public Service Occupations 


17.30 


Refrigeration 


17.31 


Small Engine Repair 


17.35 


Upholstering 


Recreation and Hospitality 


) 01.06 


Agricultural Resources (Conservation, Utilisation, and ! 


04.07 


Food Services 


04.11 


Hotel and Lodging 


04.18 


Recreation and Tourism 


17.29 


Quantity Foods Occupations 


Marketing 




01.04 


i 

Agricultural Products 1 


01.05 


Ornamental Horticulture 


04.01 


Advertising Services 


04.02 


Apparel and Accessories rj ^ 

Automotive jft 


04.03 

i 
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Employment Areas, OE Code Designations (Cont*d) 



Marketing (Cont’d) 

04.04 Finance and Credit 

04.05 Floristry 

04.06 Food Distribution 

04.08 General Merchandise 

04.09 Hardware, Building Materials, Farm and Garden Supplies and 

Equipment 

04.10 Home Furnishings 

04.13 Insurance 

04.14 International Trade 

04.16 Petroleum 

04.17 Real Estate 

04.20 Retail Trade, Other 

04.31 Wholesale Trade, Other 

16.0102 Agricultural Technology 

17.07 Coimerclal Art Occupations 

17.08 Commercial Fishery Occupations 



Agriculture 



01.01 


Agricultural 


Production 


01.07 


Forestry 




01.99 


Agriculture , 


Other 


16.02 


Agricultural 


Related Technology 



1 Office 

14.01 Accounting and Computing Occupations 

14.02 Business Data Processing Systems Occupations 

14.03 Filing, Office Machines, and General Office Clerical Occu. 

14.05 Materials Support Occupations 

14.06 Personnel, Training, and Related Occupations 

14.07 Stenographic, Secretarial, and Related Occupations 

14.08 Supervisory and Administrative Management Occupations 

14*09 Typing and Related Occupations 

14.99 Office Occupations, Other 

16*04 Office Related Technology 



Communications 

14.04 Information Communications Occupations * 

17.15 Electronics Occupations 

17.19 Graphic, Arts 

If a program Is not ipecifically listed above, either ^n a group classification 
or by specific OE Coih, list the completions under the heading which most nearly 
describes the employs nt area and list the program* a OE Code number and title 
on a separate page, /very program completion should bn reported under only one 
of the tan classifications* 

O 
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PART IV: "DROP-OUT 11 STUDY 



Vocational, Technical and Adult Schools, like other educational institutions, 
take pride in annual graduation ceremonies which are tangible evidence of 
success, both of the student and the instructor. While this feeling of pride 
is justified, it should be tempered with the recognition that an ileraent of 
failure is present in every school. This failure is represented by an alarming 
number of students who enter school but fail to complete the program of studies. 
Drop-outs (non-persisters) may be generally classified in the following patterns: 

1. Students called "no shows" who apply and complete the entire process 
but fail to appear on the opening day of class. 

2. Students who drop-out of school sometime during the semester without 
any explanation* thus becoming unofficial withdrawals. 

3. Students who withdraw with proper notice during the semester. 

4. Students who end their education before completing the program. Such 
withdrawals, of course, may not necessarily reflect failure on the 
part of the school because the students may have planned a short-range 
program of studies. 

5. Students who are dismissed for academic, social or disciplinary reasons. 

Follow-up studies are concerned with determining the number of drop-outs and 
withdrawals* attempting to determine the characteristics of such students, and 
taking the proper steps to reduce their number. It is relatively easy to 
determine the number of "no shows." 

The school usually has considerable information about students before they 
become drop-outs or leave school, but after they leave they are usually hard 
to contact and it is difficult to obtain valid reasons for their withdrawal. 
Efforts must be increased to research this problem through follow-up and 
identification of potential drop-outs. Districts are requested to complete 
as much of the accompanying exit report instrument for as many non-persisters 
(drop-outs) as possible. 

All non-persisters should be included in the six-month, 2 1/2 year, 5 1/2 year 
and 10 1/2 year follow-up studies. Special drop-out studies should he c( nducted 
using modification of accompanying instruments and cover letters. All staff 
should be notified immediately when a person is dismissed, drops out or withdraws 
Students need to be convinced that leaving school requires a formal withdrawal 
procedure similar to that required at registration time. Best results can be 
attained when exit forms are completed by class groups. However, students who 
were absent or those departing early should complete the form as part of the 
withdrawal process. A periodic report could be disseminated indicating the 
name, program and withdrawal date. Immediate efforts should bemade to verify 
reasons for withdrawal. Districts may wish to compare students' indicated 
reasons for leaving at time of exit with reasons indicated at a time six months 
or one year after leaving the school. 



The report forms VE-RS-5 and VE-RS-6 for students of the even school-vears, 
1970-71, 1972-73 etc., should be submitted to the state office prior to the 
succeeding December 15. The report forms VE-RS-7 and VE-PS-8 for students 
of odd school-years, 1971-72, 1973-74 etc., should be submitted prior to the 
succeeding December 15. Separate reports utilizing the same forms should be 
submitted for part time preparatory students f.nd for full time preparatory 
students . 
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SAMPLE STUDENT EXIT FORM 



Please indicate: 
/ / Full Time 


/ / Semester 1 


U Male 


/ / Married 


Program Code 


LJ Part Time 


/ / Semester 2 


/ / Female 


/ / Single 




Student* s name and 


Permanent Address 


— PRINT 







Socia l Se curity No. 

3- Ap;e j_ / 

Exit Date , 19 

(CityT (State ) (Zip Code) 

Students graduating complete items 1,2,3,** (l), and 5. 

Students not graduating are required to schedule a conference with a counselor and their 
Program chairman to complete the withdrawal form. Failure to do so results in grades 
being recorded as failures. 

Official withdrawals are not granted during the last three weeks of classes in a semester. 
Consult school catalog or student handbook. 



First Last 



Street Address 



(Check all applicable ) (Graduates check item § 1 



b. Reason (s) for Withdrawal: 

1. / / Graduation 

2. [ / Non-attendance 

3. / / Transf erred to another school 

1*. fl Entered Armed Forces 

5. 7/ Obtained Job related to education 

6. / / Obtained Job un-related to education 15. / / Lack of interest 

T. / /Achieved educational goal l6. / / Change of interest 

8. T / Personal Reasons 

9. 7 / Other (explain) 




Moved from area IT. 
Communting distance 13. 
Conflict with work 19. 
Illness in family 
No 2nd Sem. Program 20. 

21 . 

22 . 

23. 



only ) 

/ / Finances 
/ / Academic Drop 
u Social 

_ Suspension 
/ / Marriage 
/ / Illness 

to self 

/ / Low Grades 
/ J Unknown 



5, If applicable, you are responsible for the following: 



Selecti ve Service registrants are required by law to notify their local boards within ten (10) 
day of withdrawal that they are no longer attending the college, 

Soci al Security beneficiaries are required to notify their social security office 
immediately when they withdraw from full-time attendance. 

Veteran beneficiaries or Loan Recipients who have not already done so, are to notify our 
Financial Aids Officer immediately of their withdrawal. 



6. Obtain signatures of: 

(l) Guidance Counselor, 

or Financial Aids Officer » 

f~T Yes ID Card Returned 

[Jj No To Registrar 



(2) Division Chairman 

(3) Librarian 



Student* s Signature 



/ / Refund Given 



Registrar *s Signature 
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SUGGESTED APPENDIX TO EXIT FORM (FUTURE PLANS) 



(Please check all that apply In both columns). 
Plans 



I. Educational Plans. Further study. 

A. at a Vocational/Technical School. 

B. at a Junior or Two-Year College. 

C. at a College or University working on an 
undergraduate degree. 

D. at a College or University working on a 
professional degree 

E. at a College or University working on a 
graduate degree. 

II. Occupational Plans. (Name of Employer ) 

A. Nature of Employer (check one) 

1. Business, Industry or Agriculture 

2. Educational Services 

3. Governmental Services (other than education) 

B. Nature of Position (check one) Title: 

1. Professional , Technical and Managerial 

2. Sales 

3. Clerical 

4. Skilled or semi-skilled labor 

5. Unskilled labor 

C. Area of Employment (check one) 

1. Construction and Maintenance 

2. Health 

3. Transportation 

4. Manufacturing and Fabricating 

5. Service 

6. Recreation and Hospitality 

7. Marketing 

8. Agriculture 

9. Office 

10 . Communications 

D. Military Service. 

1. Commissioned Officer Level. 

2. Other (specif y)_ 

E. Peace Corps, Vista or other Voluntary Services. 

F. Homemaking. 

G. Other (Specify) 



O 




IMjgfediate Long-Range 
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SUGGESTED QUESTIONNAIRE TO "DFOP-OUTS” 

(To collect information for VE-RS-5 and VE-RS-6) 



Name of Student 
Street Address _ 
City, State, Zip 

MAY WE KNOW: 



Social Security No, 

Program Code No. 

, Male or Fenale 



1. Your mailing address or name change if different from above. Single 
Married 



2. If employed, the firm's name and address. 

Started Working Here _ 

(month) CyearT 

A brief description of your duties. 



; ; Started on this Job 

_"(month , yearT 

Use back of sheet to show other employers, jobs held, dates', since leaving our school. 

Rate 6f pay is: $ _ per hours, week, month (circle appropriate item) 

Average hours per work week hours. 

3. Are you seeking employment? Yes N o 

If NO, check one of following: 



Active Military Service M arried (Homemaker) 

School Full Time Disabled Physically 

Peace Corps, VISTA, other Full Time-Volunteer Work 

Other reasons - 

If in active military service: Drafted, Enlisted, FM, OFF 

If not in active. military service, have you ever been? Yes, - N o 

If In school full time, Name: _• 

Program or major ' ^ ^ 

Use back of sheet to show other schools, programs, dates, since leaving our school. Include 
provate schools, business, industry, public schools. 



U. 



Reas on (s ) for Withdrawal 

1. / / Graduation 

2. / / Non-attendance 

3. / __/ Transferred to another school 

Entered Armed Forces 

5- / I Obtained Job related to education 



6. / / Obtained Job un-related to education 15 • 

7. ! 7 Achieved educational goal 

8. 77 Personal Reasons 

9 * 7 / Other (explain) 



(Check all applicable )__(Gr aduates check item 

10. / / Moved from area 

11. (h Commuting distance 

12. j / Conflict with work 

13. / / Illness in familv 
/ / No 2nd Sem. Program 

Lack of interest 
Change of interest 
Finances 




t 1 only ) 

18 . / / Academic Drop 

19. L± Social ' 

Suspension 

20. / / Marriage 

21. / / Illness to self 

22. / 7 Low Grades 

23. £7 Unknown 



5. Future occupational plans: Continue same area , Plan to change 

Explain: ; ' 



6. Future educational plans ? - 

7. Suggestions for improving our school (in curriculum, services, activities): 

O 

ERIC 
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SUGGESTED QUESTIONNAIRE "TO DROPOUT?" 

(To collect Information for VE-RS-7 and VE-RS-8) 

Rime or student ........ Social Security No. 

Street Address _ Program Code No. 

City, State, Zip Male or Fen ale 

MAY WE KNOW: 

1. Your mailing address or name change if different from above. Single 

Married 



2. If employed, the firm *8 name and address. 



Started Working Here_ 



7 month,; year) 



A brief description of your duties. 

Started on this job 

(month, year) 

Use back of sheet to show other employers, Jobs held, dates, since leaving our school. 



Rate of pay is: $ per hour, week, month (circle appropriate item) 

Average hours per work week hours. 

3. Are you seeking employment? Yes No. 

If NO, check one of following: 



Active Military Service Married (Homemaker) 

School Full Time D isabled Physically 

Peace Corps, VISTA, other Full Time-Volunteer Work 

Other Reasons __ 

If in active military service: D rafted, Enlisted, EM, OFF 

If not in active military service, have you ever been? Y es , No 

If in school full time, Name: 

Program or major 

Use hack of sheet to show other schools, programs, dates, since leaving our school. Include 
private schools, business, industry, public schools. 

Indicate your housing experience* while attending our school (check one) 

Lived : W ith Parents, With relatives, Rented room in private home 

I n Hotel /Motel, S chool Dorm, Other ; 

How obtained : School assisted, Found it myself, Through friends 

Satisfaction : V ery much, Sotce, None 

5. Future occupational plans: Continue same area , Plan to change 

Explain: 

6. Put \ire educational plans 

7. Suggestions for improving our school (in curriculum, services, activities): 
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SUGGESTED (jUKSTIONNAIRE FUR NON -RETURNEES 
_________ _ Vocational. Technical and Adult Education School 

1. I am (check one) 

__ In the armed forces ( ) Drafted ( ) foliated 

— _ Working in a job for which 1 received training 

Name of employer 

__ Unemployed 
Attending another tchool 

Kerne of school _ 

_ Other (Specify) , 

Please cosine r.t in question 5. 

2. Reason for which l dropped school 

— — No longer interested in the program in which I was enrolled 
Financial reasons 
Cot married 

1 reel that I have received enough training to become employed 

i Illness 

In service 

Other (Specify) „ 

Please comment In questions 

3. Do you plan to return to school in the near future 

Yes No 

4. Were you satisfied with the instruction you received 

Yes No 

Remarks ' 



3# Please make any remark you wish in reference to your leaving school. You may 
be assured that your response will be kept confidential. 



O 
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SUGGESTED QUESTIONNAIRE TO WITHDRAWALS 



Vocational, Technical and Adult Schools 



I. Name: 



Age Sex: Hale 



Female 



Address (If changed) 



3. Program^ 



4. Why did ycu decide to attend our school? 

To get enough training to get a job as soon as possible. 

^ To ccrtiplete the entire program In this field and then get a Job. 

To Improve on my present job. 

To take a refresher. 

For personal Improvement. 

* ’ Other: 

5. Why did you choose the field of training In which you enrolled? 



6. Were you familiar with this field before you enrolled? Yes^ No 

7* Were you satisfied with the tralniny you received? Yes No 

8. Why did you discontinue your program of training? 

I completed what I wanted 

I was not Interested In this type of work. 

" 1 1 Iness 

I took a Job Part-time Full-time _ 

a. Your employer's name: _ 

b* Your duties: 



I have enrolled lit another program. 



a. New program: 

b. School Name: 



I entered the military service. 
Other: 



9, \Aiat are some things you d I dn 1 t like about our school , Instructors or counseling? 



10. Wiat are soma things you liked about our school, Instructors, and counseling? 



ERLC 
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SUGGESTED LETTER TO NON -RETURNEES 
SCHOOL OR DISTRICT LETTERHEAD 



Date* 



Dear Fcmer Students 

The new school year has started at 

At the end of school last May you Indicate? that you were planning to 
return for the fall term. We hope that the reason you did not return was 
not because of sor>e personal hardship. We are deeply interested in 
finding out why you did not return and thereby help future students over- 
com som of the obstacles you may have encountered so they can complete 
their prograM. 

Will you please complete the enclosed questionnaire and ratuvn it in 
the self-addressed envelope provided , Room has been provided on the 
questionnaire for your consents so please feel free to make any you 
think are proper. Your cooperation is greatly appreciated. 

Sincerely, 



Supervisor, Restarch and Planning 
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SUGGESTED LETTER TO WITHDRAWALS 
SCHOOL OR DISTRICT LETTERHEAD 



Date* 



Dear Student: 

Our records >how that you have recently discontinued your program of 
training at the . 

We are concerned with your reasons for leaving school* With your 
cooperation we may be able to eliminate some of the problems causing 
students not to complete their programs. Therefore, would you please 
take a minute to answer the questions on the attached form and return 
it to us in the enclosed envelope. 

The information you provide will be kept strictly confidential and will 
be used as an aid in our continuing effort to Improve the programs which 
we offer. 

Thank you for your consideration and cooperation. 

Sincerely, 



Placement Center 
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PART V; SIX MONTHS FOLLOW -UP STUDY 



Purpose : The main purpose for conducting an annual six month follow-up 

study Is to ascertain the extent to which former students obtained jobs, the 
relatedness of these jobs to the training received, how and where they obtained 
employment, the extent of difficulties In seeking employment , ard reasons 
for not being employed. 

Other items of Information of Interest to potential students and graduates 
are: 

1. Nanws and kinds of firms where jobs were cbtslned, 

2, Wages and salaries received for the various kinds of occupations. 
Others, 



Schools cou]d use the employer's name as a means for ascertaining his 
evaluation of the student and the school's program. 

Definitions : The following definitions should be referred to prior to 

development of instruments to collect data for reports. 

Elementary - A program designed for children in grades 6 or below. 

Secondary - A program designed for high school youth including grades 7-12, 
Pre-poatsecondtry - A secondary level vocational education program with a special 
academic component designed for specific preparation for postaecondary 
occupational education programs. 

Pcatsecondary • A program designed primarily for youth or adults who have 
completed or left high school and who are available for an organized program 
of >;tudy in preparation for entering the labor market. 

Adult Preparator y (part-time study) - A program designed to provide 
training ror perrons who havo already entered the labor market or are 
unemployed but need retraining In preparation for a new occupation. 

Adult Supplementary (part-time study) - A program designed to provide training 
for per to ns who have already entered the labor market and need training 
to be updatod or upgraded to achieve stability or advancement in their 
current employment. 

Disadvantaged - A program for persons who have academic, socio-economic, 
cultural , or other handicaps that prevent them from succeeding In regular 
vocational education or consumer and homemaking programs designed for 
persona without such handicaps* and who for that reason require specially 
designed educational progrois or related services. 

Handicapped - Persona who are mentally retarded, hard of hearing, deaf, speech 
imps 1 red i vi sue 1 ly handicapped, seriously emotionally disturbed, crippled, 
or other health impaired persons who by reason of their handicapping 
condition cannot succeed in a regular vocational or eonawer and homeaaklng 
program designed for persona without such handicaps, and who for that reason 
require special educational aaalstance or a modified vocational or consumer 
and homemahlng education program. 

Of prime concern is the information needed for completion of the U. S, Office 
of Education Form OB-3139 which ia a follow-up of enrollees in preparatory 
vocational education programs. The information required for this report is 
shown belovi (Please refer to Form OB-3135). A asperate federal report la 



required Tot secondary and poatsecondarv students. Data should be tabulated 
for 10 areas M employment: (1) Construction and Maintenance, (2) Health, 

(3) Transportation, (4) Manufacturing and Fabrication, (5) Service* 

(6) Recreation and Hospitality* (7) Marketing, (8) Agriculture, (9) Office, 
and (10) Communications. 

For each of the 1C categories the following information is requested i 

1. Number of completions 

2. Number who^e status unknown. 

3. Number known to be not available for placement (In Armed Forces, 
continued education at higher level, death, Illness, by choice) 

4. Number known to be continuing education at higher level (poatsecondary) 

5. Number known to have been jvallable for placement. 

6. Number known to have been employed full time in field *rained or related 

field. 

7. Number known to be unemployed. 

For assistance in completing this form, refer to "Direction* for Comoletion 
of Follow-up Form 0E~3139 , ‘. 

Act ivitie s: Refer to the section on PERT for a scheduled listing of activities 

to be accomplished. District programs should be placed in OR categories. 



inst rumen t: The re :omae r.ded instrument for collecting the data for completion 

of Forms OE-3139, OE-3139 (Supplement K ) , and OE-3139 (Supplement B) is a 
neatly printed 3 1/4" x 7 3/8" printed card (see sample) mailed in a window 
envelop with a cover letter and self-addressed stamped return envelop. The 
information on the front side of the card is provided by th> district and 
Includes name, address, social security number, program code, male or female. 
Soma means should be \ sed to differentiate between no shows, withdrawals, 
dismissals, non-graduates who complete requirements, graduates, disadvantaged, 
and handicapped. 



The information on the back aide of the card is provided by the respondent 
(see sample). Districts may wish to add items to the Instrument in order to 
compile additional data including: 



X. 



2 . 



3. 

4 . 

s, 

e. 

7. 

8 . 
9 . 



10 . 

li. 




percentages for the figures provided in OE-3139, OE-3139 supplements A and 

B, 

Number and percent continuing in higher education by institution, by 
progr*Jt, 

specific locations of employment within the district, state and nation, 

starting salaries compared to current salaries by programs, 

number and percent employed parr, time, 

number and percent in armed forces, 

number and percent married, 

number and percent disabled, 

follow-up status of applicants who didn't register (no shows), 

withdrawals, academic drops, 

degree of satisfaction with lob, training, 

suggestions for improving school programs, services and activities, 
and 

other. 







Other possible formats are as follows: 



1. 8 1/2" x U 11 stardard form paper 

2. 8 1/2 x 11" (kev punch keyed) 

3. Data Processing Card (key nunch keyed) 

4. Mark Sense Data Processing Card 
b. Optical Scanner Form 

The foxlow-up instrument should be color coded green for the six months 
follw-up. The description of lob duties indicated by the respondents will 
be edited bv district personnel and given an occupation classification code 
number. The/ will determine if the former student has an occupation for 
which he was trained or if it is a related occupation. The rate of wav can 
be reported by the hour, week, bi-weekly, month or year. All nav will 
converted to a monthly rate. Thirty-five hours per week or wore will be 
considered full-time employment. 

Cover Le tter ; The cover letter should he brief while at the same time 
conveying the purpose of the study *o wake the sublect feel tha\ the studv 
is significant and important. It should be "problem centered" and "nartner 
centered 1 '. Refer to sample cove - letters. All former students who 
applied for full-time programs during the previous school vear shall 
be mailed the survey package. 

Reports i The six-month reports which should be submitted to the State 
Beird include OR-3139, GE-3139 (Supplement A) and OB-3139 (Supplement R) . 

Separate reports should be submitted for part-time preparatory students 
and for full-time preparatory students. 

Districts nav wish to complete reports exemplified in sample graphs and 
tables A, B, C, D, F M P, and C. It is possible the State Board nav renuest 
additional reports In the future in order to provide answers to certain 
questions raised and problens identified. Separate reports should be 
submitted for part tine and full tine students. 
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SUGGESTED QUESTIONNAIRE FOR SIX MONTHS FOLLOW-UP STUDY 
(could be pieced on printed card in window envelope) 



SAMPLE FOLLOW-UP QUESTIONNAIRE 
PLEASE COMPLETE THE APPROPRIATE SECTIONS OF THIS PORM 



Yea 



Wo 



Are you employed? 

No, II below. 

How many employers were contaced while seeking employment? 



If yes, soever No. I below. If no, answer 



I . a. Job Title 



Describe duties: 



b. Heme of Company or Business^ 
Address of Employer - City^ 

c. Gross Starting Salary $ 



State 



Circle One: (hourly) (weekly ) ^monthly) tyearly) 

(bl-vcekly) 

Average No, of hours Worked per week 



II , a. Seeking Employment Yes No 

If no, check one of the following: 

Active mllltery service Drafted 

_EM_0FV 

School full time (Name 



Vol 



Which ona of the following 
ves most effective in ob- 
taining your Job? 

Someone working at 

this school 

Friends and relatives 

Advertlaenenta 

Employment agencies 

Pub Pvt 

Returned to previous 

employer 

Other, Specify 



Peace Corps, VISTA, Vol* Wk 

H arried (homemaker) 

Disabled Physically 

Other 



SCHOOL LETTERHEAD 



r NAMF. OF STUDENT^ 
STREET ADDRESS 

L_evrr, state, zip^ 



SOCIAL SECURITY NO. 
PROGRAM CODE 
MALE FEMALE 




IP YOUR ADDRESS IS NOT 
THE SAME AS THE ABOVE, 
PLEASE CORRECT HERE 



* 



K— a 

Strvit Addraaa ~ 

City Stata ZIP 

— -- rr: : 



■ SA* 






SUGGESTED COVER LETTER TO FORMER STUDENTS 
SCHOOL OR DISTRICT LETTERHEAD 



Date: about mid-October 



Dear Fortner Student of : 

About six ironths nave now gone by since you were enrolled In or graduated 

from * We are interested in you and 

the progress you cr* making, , 

For example, where are you located? What type of work are you doing? How 
do you feel about your school training? Have you continued your formal 
eduation? Etc# 

We would very much appreciate your taking a few minutes to fill out and 

return the enclosed questionnaire by • Your response will 

be kept confidential# 

The information of your experiences will help us iirprove our programs and 
provide occupational information which in-coming students ask about. 

We invite you vo visit and allow us to serve you. 

Kay we again say thanks , and best wishes# 

Sincerely, 



John A. Jones 
Flacemont Center 

Enc. 
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SUGGESTED FOLLOW UP LETTER TO NON RESPONDENTS 
SCHOOL OR DISTRICT LETTERHEAD 



Date: 



Dear Graduate: 

About two weeks ago we aent you a graduate followup form* As we 
Indicated to you In the original letter, the Information on this 
followup would be of value to prospective students* 

Knowing that sometimes the mall doesn't got through, we are enclosing 
another form for your convenience. We realise that possibly you have 
been busy and haven't had an opportunity to complete it. In either 
event, would you take a few minutes today and complete the form atd 
drop it in the mall* By doing so, you will be of considerable help 
in informing prospective students about employment opportunities in the 
program that you have just graduated from. 

If you have returned your form in the last few days, please disregard 
this letter since communications probably have crossed in the mall. 

Sincerely yours, 



John D. Jonas 

Assistant District Director 
Student Affairs and Services 

rj 

Enclosure 
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SUGGESTED SECOND FOLLOW"UP LETTER TO NON -RESPONDENTS 
SCHOOL OR DISTRICT LETTERHEAD 



Date i About Mld^November 



Dear Alumnus t 

Recently, you received a second follow-up questionnaire from us. 
According to our records » we have not yet received your reply. 

Once more, I would like to ask your cooperation In completing this 
questionnaire . It Is of utmost importance that ve have as much 
Information as possible to help ua Improve our programs and provlda 
occupational Information for in-coming students. 

Please complete and return the enclosed questionnaire before December 



Once *galn, thank you for your cooperation. 
Sincerely i 



Research and Planning 



Enc. 
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FRESENTATICA? OF DATA AND INFORMATION 



The report on the findings of the six oonths follow-up may be presented 
in any of the following fonts* 

1* Table form 

2. Verticle or horizontal bar graphs 

3. Pictorial presentation 

4. Circle with cegments expressed in percentages or numbers 

5. line graphs 

6. Audio-visual media - transparencies , overlays or 35 tm slides 

7. Printed posters - multicolored* 

8. Map of Wisconsin shoving county of Job placement 

Additional statistical considerations are the prerogative of each district. 
Possibilities for further interpretations might Include regression analyses 
to show trends or significance testing for indicating group differences* 
Each column entry could be expanded to Include percentages. 

Refer to suggested tables and graphs which are Included in this section* 

Further in-depth data could be broken out for each column in the tables* 

Similar tables or graphs could be developed for different cstegorles of 
students to show what happened I 

* To those who had vocational education in high school. 

* In geographic mobility by instructional program. 

* In salaries by instructions! program. 

- In rslttlonshlp to high school records. 

- In difficulty In obtaining «,t,ploy»ent, l«e*, how many employers 
were contacted , how many interviews were held, how long did it 
take to gat a job, etc. 

- In degree of job satisfaction. 

Presentation of data and information should ba geared to the questions 
neadlng answers by each of the ueera of the information* 

INSTRUCTIONS 
FORM 03 3139 



This report la due on or before November 15 annually and should show the ststuo 
of respondents as of the work week ended nearest October 15 of the current 
calendar year. This form Is concerned with a follow-up of students who completed 
a secondary or poetsscondary program during the fiscal ysar juat completed* 
Complete and submit a aeparate form for each level reported* Indicate level to 
which form applies* Refer to * 4 Ea^>loyment Areas, 01 Code Designations* * , “Die* 
t ionary of Occupational Titles* * and 1 'Office of Education Instructional Codas 
and Titles* * for assistance in determining relationships between training and 
occupation. 

C olumn 2 - Completions - Report the mater of students who successfully completed 
the require? sequence for vocational instruction in their program of study and 
graduated. Also Include students who completed vocational program requirements 
aS? 5*7t school «t th. *ad of th« y*.r, without gr.4u.tlnf. Do not roport * 




student who retains In school after completing program requirements until the 
year he graduates or leaves school* 

Column 3 - Status Unknown - Report the number of ctudents who could net be located. 

Col U f&J j, • Enter the total numb e r of students known to be not available for 
placement* i.e.* the students who entered the armed forces; who continued their 
education at a higher level; and those not available due to death* illness* or 
by choice. 

Column 5 - Break out from column 4, the total number of those students who are 
known to b* continuing their education or training at a higher level* (post- 
secondary) » 

Column 6 - Enter the total number of students known to have oeen available for 
placement* 

Column 7 - later the total number of studenta known to have been employed full 
time in the field for which they were trained or a closely related field* Full- 
time employment means working the number of hours per week considered normal for 
that particular occupation , 

Column 8 - Enter total number of students who aie known to have been available for 
employment and were yet unemployed on October 15 of the current year. 

Lines 1-10 - Enter follow-up data in each colum by areas of employment. 
Occupational OE Coda numbers and titles for each major employment area are desig- 
nated on an attached list. Report only totals for each" tup loynent area for each 
level. 

The figures for handicapped and disadvantaged which should be included in 
OE-3119 should be extracted to complete Follow-up Summary OE-3139 (Supplement A). 

In completing OE-3139 (Supplement B) the number employed full time in field of 
training or related field should be transferred from column 7 of OE-3139. The 
number employed full time not in field or related field can be computed as 
follows i 

Subtract column 7 (number employed full time In field or related field) 
from column 6 (number available for placement). Secondly, subtract 
column 8 (number unemployed) from the difference of columns 6-7. This 
should result in the number employed full time not In field or related 
field. 
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Follow-up Summary 
OE-3139 (Supplement B) 

7 SIX MONTH FOLLOW-UP OF ETiPLQYED PREPARATORY STUDENTS 
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SAMPLE TABLE **P»» POE REPORTING SALARY INFORMATION 



Starting Salaries 



Instructional 

ProgrM 


No. of 
Graduates 


Low 


Range 


• 

High 


Median 


Averaj 


Accounting 


35 


$ 385 


$ 


590 


$ 475 


$ 482 


Data Processing 


22 


390 




460 


427 


424 


Mechanical Design 


26 


465 




570 


484 


486 


Marketing 


17 


325 




525 


415 


405 


Sec. Science 


38 


320 




435 


369 


372 



Not* i This type of salary data could also ba shown vary well by a 

frequency distribution! it could be presented in either tabular 
or graphic fora. This data could also be shown by Associate 
Degree, Two -Tear noa*Degree, and One*Year Non*Degree prograas 
(Type of Prograa) . It could also be shown by Instructional 
Prograa within each type of prograa. 
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EXAMPLE TABLE G 

RELATIONSHIP OF VOCATIONAL-TECHNICAL EDUCATION TO THE LABOR MARKET 
DURING YEAR FOR VTAE DISTRICT 



PART VI: TWO AND ONE -HALF YEAR FOLLOW-UP STUDY 



Purpose : The main purpose of the two and one-half year follow-up study 

la to ascertain the extent of job relatedness to training, job and 

geographic nobility, further training received, future occupational plana 

and needs for training, salaries for current study intonation, and suggestions 

for Improving the school programs, activities and services. Further study could 

be made of those indicating their impression of training was ‘"less than adequate* * 

or vhose Job satisfaction is low. 

Activities: Refer to the section on PERT for a listing of activities to 

be accomplished and to Part III on Administration for the scheduling of this 
ctudy. 

Instrument : The recommended instrument for this study is a neatly printed 
card similar to the 6 months follow-up. it should be color coded red. Other 
possible formats are shown in Part IV: Six Months Follow-up Study. The 

minimum required Information Is shown in the “Suggested Questionnaire for 
Two and One-half Year Follow-up Study**. The school should provide the basic 
information above the line on top of the instrument. It may be mailed In a 
window envelope. 

Cover Letter : Modifications of the suggested cover letter should accompany 

the questionnaire. 

Presentation of Data : Form VE-RS-9 should ba completed and submitted to the State 

Board every Fall (See schedule). Optional for districts Include compilation of 
the data for other categories of students, l.e.» voluntary withdrawals, “no 
shows**, academic drops, social suspensions, etc. Future occupational and 
educational plana could be tabulated and relationships between categories of 
students made. The number of school, program, and Job changas could be tabulated. 
Comparisons could be made between salaries of those who went directly to school 
and then to work with those who vent directly to woik end are still employed. 
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SUGGESTED QUESTIONNAIRE FOR TWO AND ONE-HALF YEAR FOLLOW-UP STUDY 



Name of Student^ 

Street Address 

City, State, Zip 



Social Security No* 

Program Code No. 

Male or Female 



MAY WE KNOW: 

1, Your mailing address or name change if different from above. Single 
Married 



2* If employed! the firm's name and address. 

Started Working Here 

(month, year) 

A brief description of your duties* 

_ __ _ Started on this Job 

(month! year) 

Use back of sheet to show other employers! Jobs held, dates ^ sines leaving 
our school. 

The satisfaction you get from you* work: (Check Oca) 

Very Little Som ewh at Very 

Satisfied ; Satisfied ; Satisfied | Dlsaetlsf led^s Dissatisfied ; Other . 

Rate of pay la: $ per hour, week, month (circle appropriate item) 

Average hours per work week hours. 

3. Are you seeking employment? Yea No. . 

If NO! check one of following: 

A ctive Military Service Married (Homema k er) 

School Full Time Disabled Physically 

Peace Corps » VISTA, other Full Time-Volunteer Wort 

Other Reason a_ 

If In active military service: D rafted, E nlisted , E M! OFF 

If not In active military eervicV7"h*?n you ever beam? Yes ! No 

If In school full time. Name: 

Program or majo r b * ^ 

Use back of sheet to show other schooie, programs, dates, fines leaving our 
school. Include private schools, business! industry, public schools* 

4. Your Impression of the training received at our school as related to your 
present job, schooling If enrolled, or Armed Fercee. 

More then adequate, A deems to. L ose then adequate 

5. future occupational plana: Continue tame area , Plan to change 

Explain : 

6* future educational plana: 

7* Sugg eat Iona for Improving our echool (in curricula*! services, ectlvltlee): 



SUGGESTED COVER LETTER TO FORMER STUDENTS 
SCHOOL OR DISTRICT LETTERHEAD 



Date i About Mid-September 



Dear Alumnus s 

About two and one-half years have now gone by since you were enrolled at 

• We are still interested in you and the 

progress you are making. 

For example, where are you located? What type of work are you doing? 

How do you feel about your school training? Have you continued your 
schooling? Etc# 

We would very much appreciate your taking a few minutes to fill out and 
return the enclosed questionnaire by . Your response will 

be kept confidential* 

The information you share will help us i%rove our programs and provide 
occupational Information which incoming students ask about. 

We invite you to visit and allow ua to serve you. 

May we again say thanks, and best wishes. 

Sincerely, 



John A. Jones 
Placement Center 



Enc. 
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Follow-up Summary 
VE-RS-9 



jABLE 5 

SUMMARY OF TWO AND ONE-HALF YEAR FOLLOW-UP OF PREPARATORY STUD: 

FROM VTAE DISTRICT 
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TABLE 5 

.P YEAR POLLOW-UP OF PREPARATORY STUDENTS OF SCHOOL YEAR 
FROM VTAE DISTRICT 



a For Part Time Students 
C7 For Full Time Students 
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further EdmjJttSK. 



PART VII I FIVE AND ONE-HALF YEAR FOLLOW-UP STUDY 

GENERAL 

Purpose : The mein purpose of the five and one-half year follov-up study 

Is similar to the two and one-half year follow-up study. Further job changes 
and schooling obtained will be tabulated. Job satisfaction and job mobility 
over the 5-year period will be obtained. Further study could be made of 
those who indicate their impression of training was “less than adequate* 9 . 

Activities : Refer to the section on PERT for a listing of activities to 

be accomplished, and to Part III on administration for the scheduling of 
this study. 

Instrument : The Instrument should be a mimeographed or printed questionnaire. 

Space will be needed to record the additional happenings in five and one-half 
years since leaving school. The school should provide the basic information. 
The suggested color code is yellow. The questionnaire should be pre-coded 
if possible. 

Cover Letter: Modification of the suggested cover letter should accompany 

the questionnaire. 



PRESENTATION OF DATA 

Form VE-RS-1C should be completed and submitted to the State Board every five 
years, i.e,, 1975, 1980, 1985, etc. 

Districts may wish to compile similar data for other categories of students, l.e 
voluntary withdrawals, no shows, academic drops, social auapanaiona, etc. 

The tables and graphs for presentation of data should be similar to those 
suggested in the previous follow-up studies of these former students. Line 
or bar graphs should be developed to show time-series trends. Such items 
as differences in pattern* of the dynamics of student bodies, student transfer, 
geographic and job mobility. 

Tables could be expanded to Include M N M and percentages for each column. 
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SUGGESTED QUESTIONNAIRE FOR FIVE AND ONE-HALF YEAR FOLLOWUP STUDY 



Mac of Stfldent_ 

Street Address 

City, State, Zip 



Social Security No. 

Program Code No. 

Hale or Female 



MAY WE KNOW: 



I. Your sailing addreea or naae change If different from above. Single 

Married 



2 . 



If employed, the firm's nase and address. 



Started Working Here 

(month, year) 



A brief description of your duties. 



started on this Job 

(month , year) 

Use back of sheet to show other employers, jobs held, dates, since leaving 
our school. 

The satisfaction you get from your work: (Check One) 

Very Little Soeawhat Very 

Satisfied ; Satisfied s Satisfied j Dissatisfied j Dissatisfied ; Other . 

Rats of pay Is: S per hour, weak, month (circle appropriate Item) 

Average hours per work week: hours. 

3. Are you seeking employment! Tee No 

If NO, check one of following: 

Active Military Service Married (Hceemaker) 

S chool Full Tima D isabled Physically 

Peace Corps, VISfA, other Full Time Volunteer Work 

Other Reasons . 

If in active military service: Drafted, Enlisted, EM, OFF 

If not In active military service ,‘fcave you ever beeaf Yes, No 

If In school full time, Name:. . 

Program or naj or__ . 

Use back of sheet to show other schools, vtograms, dates, since leaving our 
school. Include private schoole, business, Industry, public schools. 

4. Your impression of the training received at our school as related to your 
present job, schooling If enrolled, or Armed Forces. 

M ore than adequate, Adequate, Less than adequate 

f, Future occupational plena: Continue sama area , Plan to change 

Explain: 



6, Future ed eatlonai plans: 



7. Suggestions for Improving our school (in currlculws, setvlces, activities): 




M 



SUGGESTED COVER LETTER TO FORMER STUDEKTS 



SCHOOL OR DISTRICT LETTERHEAD 



Date: About Mid-September 



Dear Graduate: 

Over five years have now gone by since you received your degree from 

^ ar * <till Interested in you and the progress 

you are making. 

For example i where are you located? What type of work are you doing? 

How do you feel about your school training? Have you continued your 
schooling? Etc* 

We would very much appreciate your taking a few minutes to fill out the 
enclosed questionnaire. As before t you know that your response will 
be kept confidential. 

An Increasing mnober of alumni are returning for placement assistance. 

When the need arises, allow us to serve you. 

May we agalr say thanks, and best wishes. 

Sincerely, 



Placement Center 
Enc. 
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Follow-up Summary TABLE 6 

VE-RS-10 SUMMARY OF FIVE AND ONE-HALF YEAR FOLLOW-UP OF PREPARATORY ST1 

FROM VTAE DISTRICT 
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Eurther Education 



PART VIII I TEN AND ONE -HALF YEAR FOLLOW-UP 



This may be the last time Information will be sought from these former 
students unless It would be In the form of a special study. 

Purpose : The main purpose of this study Is similar to previous follow-up 

studies In gaining a generalised picture of the group's employment experience, 
relationship of educational program to employment! factors Influencing choice 
of program* future plans* and suggestions for improving the school programs. 

Activities : Refer to the section on PERT for a listing of activities to be 

accomplished! and to Part III on administration for the scheduling of this 
study. 

In»tn»ent t This instrument must provide space for a detailed listing of 
happenings. It should be mimeographed or printed on color coded blue paper. 

The questionnaire should be pre-coded If possible using the same codes as 
previous questionnaires. The district should provide the basic Identification 
information as In previous studies. 

Cover Lettei t Modification of the suggested cover letter should accompany 
the queatlonaire. A second and third follow-up letter with questionnaire should 
be sent. 

PRESENTATION OP DATA 

Form VE-RSM1 should be completed by each district and submitted to the State Office 
during the fail of each 5 years* i.e.* 1980, 1985* etc. Districts are urged to 
tabulate, analyse and interpret additional information collected* l,e.* 4 'Type 
of Employers* 9 * 4 ‘How Respondents Learned of First and Currant Job'** “Part- 
Time Experiences* 1 , “Future Plans 11 * “Training Recalved In Service 9 ** 4 4 Skills 
Obtained Through Job Related Experiences* ** “Experiences Influencing Career 
and Educational Decisions 19 * “Evaluation of Training 1 *. “Future Occupational 
Plans 19 * “Future Educational Plans 99 * “What Can The School Do Setter? 91 and 
other relationships. 

The tables could be expanded by Indicating N and Percentages for each column. 
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SUGGESTED QUESTIONNAIRE FOR TEN AND ONE-HALF YEAR FOLLOW-UP STUDY 



Name of Student Social Security No. 

Street Address Program Code No. 

City, State Zip Hale or Female 



MAY WE XNOW: 

1. Your mailing address or name change if different from above. Single 
Married 



2. If employed, the firm's name and address. 

Started Working Here 

. (month , year) 

A brief description of your duties. 

Started on this job 

(month, year) 

The satisfaction you get from your work: (Check One) 

Very Little Somewhat Very 

Satisfied ; Satisfied ; Satisfied ; Dissatisfied ; Dissatisfied ; Other . 

Rate of pay is: $ per hour, week, month (circle appropriate item) 

Average hours per work week: hours. 

3* Are you seeking employment? Yes N o. How long? 

If IK), check one of following: 

A ctive Military Service M arried (Homemaker) 

School Full Time D isabled Physically 

P eace Corps, VISTA, other Full Time Volunteer Work 

Other Reasons 

If in active military service: Drafted, Enlisted, E M, OFF 

If not in active military service, have you ever been? Yes, N o 

If in school full time, Naae: . 

Program or major 

JOB HISTORY : 

4. (a) My first regular lob after leaving your school was: (If same as present 

regular job, write "same'') and skip listing of other jobs. 



Job title or description of work 



Naae of employer or firm City State 

Month and year started there: , Month and year left there: 

(b) My second regular lob after leaving your school was: 

Job title or description of work 

Name of employer or firm • City State * 

Month and year started there :_ - , Month and year left there: 



(c) My third regular job after leaving your school was: 



Job Title or description of work 



Name of employer or firm City State 

to 

(ao.) (yr.) (mo.) (yr.) 

5. Have you been unemployed for periods longer than two weeks since you left 
school? Yes No_ How many times 

5a. If yes , what were the causes of your unemployment? 

No job available in field of training 

Job available, but required moving to another community 

Personal reasons (Illness, family circumstances, etc.) 

other-specify 

PLACEMENT (Check one) 

Present job First job 



6. What source was most helpful in securing 
your present full-time job? 

a. state employment service 

b. private employment agency • 

c. school counselor or official 

d. want-ads or job notices 

e. inquired at company or firm office 

f. urged to apply by relative or friend " 

g. invited to apply by company employee 

h. had worked there previously 

i. through a union or bargaining group 

j. through civil service 

EDUCATIONAL HISTORY 

7. Have you attended school(s) since leaving our school? Yes No 

(If no, go to question 8) (If yes, show name and address, program, dates) 

7a (1) to ‘ 

Name of school City. State Date Date 

or 

Name or program or major Part time Full time Type Degree? 

(2) to 

Name of school City State Date Date 

or 

Name of program or major Part time Full time Type Degree? 

Use back of sheet for other schools, programs, dates 

7b What is your purpose in taking additional training? 

To advance in ay present job field 

To prepare for a different occupation 

To improve my general knowledge or education 

O To get credit toward a degree 

ERIC Other, (Please specify) I 
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MILITARY SERVICE (If nc k/ in military service, ai.6v;er 13 and 14 only) 



Yea 

No 



13. 



Have you had military service? 
(If Ko, skip to 17) 



When? 



fro m to _____ 

mo. yr. mo. yr. 



Yea 

No 



14. Did you receive specialized occupational training In military 
service? 



•* What vas this training? 

(describe or give military 
occupational speciality) 

15. Did your specialized occupational training influence your 
decision to get further training in the came field? 

(Very ouch) (Some) (Not at all) 

16. Did your specialized military training assist in obtaining 
employment? 

(Very much) (Some) (Not at all) 



JOB REA LIED EXPERIENCE S 

17. Did you asquire important job skills in your spare time 

■ - - 0 activities that you did not acquire in school or military 

training? 

17a, If Yea , describe the skills __ 



17b. Did thsse skills influence your decision to get further 
training la the sane field? 

(Very ouch ) (Some) (Not at all), 

17c. Did having these skills assist In obtaining employment? 
(Very mu-h ) (Some) (Not at all) 

■J eJ 18. Did you acquire Job skills in summer or part-time Jobs 
• that you did not acquire in school or military training? 

18a. If Yes , describe the skills^ __ _ 



O 

ERLC 



10b. Did th«*« .kills Influence your dsclslon to gst further 
training In tha i.h ftcldt 

(T.ry »uch) (Soap (Not .t <ll) n . 

l(k. Did bevlng the skill, assist in obtaining caploynentf 

(Vary such) (Sows) (Hot tt .11) 



100 



-a? 



EVALUATION OF JOB PREPARATION 



15. Hovj much did your job depend upon skills or knowledge developed iu 
your training program in this school? 

J 

present job first job 

a. could net get or hold the job without 

this training 

b. helpful in getting the job, but most 

training occurred on job _______ _______ ' 

c. could get and hold the job without: 

this training 



20. In your opinion how closely was the training you received in this school 
related to your job. 

p resent job first job 

a. closely related _______ 

b. somewhat related 

c. not related 



21, Which part of your training in this school do you value most? 

a . general education (Communication skills. Mathematics, 

Human Relations, etc.) 

b. learning of specific job skills 

22, Would you recommend our school to persons preparing for your occupation? 

Yes No 



PLANS FOR THE FUTURE 

23. What are your present plans about your occupational future? - 

a . remain in present occupational field and advance in it 

b . shift to a different occupational field* Name: 

c . undecided 

24. Do you think your occupational future will require you to get more 



training? 






I plan to get more training 


a. In vocational-technical schools 


Yes 


Ho 


Yes 


No 


b. on the job 


Yes 


No 


Yes 


No 


c* in college-degree programs 


Yes 


No 


‘ Yes 


No 


d. other 






Other 





Specify 



WHAT CAN OUR SCHOOL DO BETTER? . 

25. What suggestions do you have for improving our pj-ogranv of job 
preparation for your occupation? 




THANK YOU VERY MUCH 



Please use the self-addressed, stamped 
envelope to return this information promptly 



SUGGESTED COVER LETTER TO FORMER STUDENTS 
SCHOOL OR DISTRICT LETTERHEAD 



Date* 



Dear Former Student of i 

More than ten years hare now gone by since you were enrolled in or graduated 

fro* • We are still Interested in you 

and the progresa you are making* 

For example 9 where are you located? What type of work are you doing? How 
do you feel about your school training? Hare you continued your fomal 
education? Etc. 

We would very such appreciate your taking a few minutes to fill out and 
return the enclosed questionnaire by . As in the past* your 

response will be kept confidential* 

The information of your experiences will help us Improve our programs and 
provide occupational inforration which in-coming students ask about* 

We invite you to visit and allow us to serve you* 

Hay we again say thanks, and best wishes* 

Sincerely, 



John A. Jones 
Placement Centtr 

Enc* 
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TABLE 7 
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PART IX: SPECIAL OPTIONAL FOLLOW-UP STUDIES 



Purpose : The purposes of the special follow-up studies are to further study 

In depth certain problems or questions revealed In the routine follow-up 
studies or through other sources of Information, Each category of students 
could be studied in more detail. Employers* evaluations of students and 
educational programs could be obtained. Special studies could be made on job 
satisfaction, career decisions, Job mobility, the effects of education and 
other topics and relationships. 

Actl vl ties : Refer to the section on PERT for a listing of activities to be 

accomplished. Additional activities to be considered In these studies are 
sailing procedures, delineating the specific purpose of the study and special 
i tructurlng of the Instrument to Include possible interviews and tryouts of 
Instrument. 

Inst rumen ts i Special Instruments may be fabricated from the sets of Items 
provided. The Items provided are for Informational purposes only and do not 
necessarily follow logical sequence cr recommended format* Refer to Part II: 
"Principles and Practices" for assistance In designing questionnaires. 

Cover Letter : Special cover letters must be designed In terms of suggestions 

In Part I TV Principles and Practices. 

Presentation of Data : Data should be tabulated In accordance with the purpose 

of the particular study and Instrument used. 
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INS ITIUMENT ITEMS RELATING TO EVALUATION OF EDUCATION OR TRAINING 



1. Please give your frank opinion about tha following Items concerning this 
school. MARK ONE ANSWER FOR EACH ITEM. HARK ONE OF THE LAST 2 COLUMNS 
IF YOU HAVE HAD NO EXPERIENCE WITH THE SUBJECT OR IF THE ITEM DID NOT 
EXIST AT THE SCHOOL. 









Did 


No 


Excel- 


Satis- 




Not 


Experience 


lent 


factory 


Poor 


Exist 


with that 



i. 


Quality of instruction .... 
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— 


— 


— 
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2. 


Academic counseling 


— 


— 


— 


— 


— 


3. 


Job or career counseling . . . 


— 


— 





— 


— 


4. 


Student participation in 
the school's administra- 
tive and academic decisions • . 












5. 


Student activities (social , 
atnletlcs, etc.) 












6. 


Congeniality of the 
student body 
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Job placement • • . 
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■ - 


-- 
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Intellectual atmosphere. . . • 
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- ■■ 
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School reputation • 







■ * — 
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Availability of teachara 

outside classroom hours* , , , 
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f tu<tent-teacher relations. . • 
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Department R*put.tlon 
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13. 


Library Services 


■ ■■ . 
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14. 


Instructional Equipment. • • . 
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- - 


— 
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15. 


Length of Course#. 
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— - 


— . . 
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— ... . 


16. 


ClM. or Court. Schedule. . . . 


_____ 




-- -- 


- T- . 
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17. 


Other 
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2. What problems did you have which interfered with your education at 
our school? 

CHECK ALL THE PROBLEMS WHICH YOU CONSIDERED TO BE MAJOR PROBLEMS AND 
ALL THOSE WHICH YOU CONSIDERED TO BE MINOR PROBLEMS. 



Problem 



MAJOR MINOR 

PROBLEM PROBLEM 



1. Courses were t%o hard 

2. Inadequate high school preparation 

3. Job took too much time 

4. Found it hard to adjust to school routine . . 

5. School didn't offer the courses I wanted 

to take 

6. Worry over financial obligations (for 

example , repayment of loan, support of 
dependents, etc.) 

7. Ill health (own) 

8. Had poor study habits .... 

9. Transportation to school was difficult,, . . . 

10. Didn't push myself hard enough 

11. Many courses were a waste of time ...... 

12. Family obligations took too much time . . . . 

13. Didn't feel a part of the school community. . 

14. Was strapped for money 

15. Other (Please specify): 



Of all the problems which you checked above, which do you consider was 
your moat important problem which Interfered with your education at 
our school. 

Write the number of that problem here 
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3, Looking back now* bow do you feel about the school you attended. 

CHECK ONE BOX FOR EACH STATEMENT TO DESCRIBE HOW YOU FEEL ABOUT YOUR 
EDUCATION AT THE SCHOOL. 



Agree Agree Do Not 
Strongly Somewhat Agree 

1. Gave me new ideas about the type of 

work I wanted to do . . 

2. Wasted precious time and delayed 

my career . . 

3. Provided training and education 

helpful in my work. . 

4. Had little effect on my career 

one way or another 

5. Made an Important contribution 

to my general education ....... 

6. Provided me with education and/or 
training I could net have afforded 

otherwise . 

7 i Provided me with education and/or 
training which enabled me to 
continue my education in another 

school . 

8. Makes it more likely that an 
employer will consider me for a 

responsible Job • 

9. Provided me with the counseling and 
job placement which enabled me to 
either continue my education or 

find employment i 



4. Of all the items in question 3 above > which is the one you agree with 
moet strongly? 



Item Number 
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5. Again , looking back at your carter at our achool, did you have 
difficulty financing your education? 

1. No, I had no difficulty. 

__ ^ 2. Yea, I had acme difficulty. 

3. Yea, it vaa very difficult. 

__ 4. Other (Pleaae apeclfy): 



6. Did you hold a Job while you were going to achool? (If you held sore 
than one job, pleaae anaver the following questions in tame of the 
job you held laet before leaving school). 

1. Yea, a full-time job. 

__ 2. Yea, a part-time Job. 



3. No. 

IF YOU HELD EITHER A FULL-TIME OR FART-TIKE JOB WHILE ATTENDING SCHOOL, 
PLEASE COMPLETE QUESTIONS 7 THROUGH *0, OTHERWISE PROCEED TO QlTCuiON 11. 

7. What kind of work did you do? (Describe your job in a few words, e.g,, 

1 vaa a cateloger in the echool library; I assisted the manager in a 
super market; I vaa a typist.) 



8, Approximately how many hour a did you work in an average week? 

Hours 

9. What waa your average hourly aelery (before deduction#) on thet Job? 

Dollars par hour. 

10. Which of the following beet describes your reason for working while 
going to echool? CHECK ONE . 

, 1. The work experience itself was necessary tcc mv career. 

2, In connection with the job 1 held before attending that achool, my 

employar auggeated I anroll in that program. 

3. I worked only to finance my education. 

4. My work vaa part of tha program 1 vaa enrolled in. 

5. 1 had to work to aupport my family. 

6. I worked to have extra apendlng money. 



O 
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11, I feel that my erperience at 

1 - Rad significant impact on 

2 - Rad little impact on 

3 - Had no impact on 

4 - Had a detrimental impact on 

_ my ability to think and reason. 

my intellectual interests and understanding of the world. 

my appreciation of art» music, literature and other cultural expressions 

my discovery of vocational interest. 

my attaining specific Job skills. 

_ my meeting academic requirements necessary to enter a profession. 

my effectiveness in interpersonal relatione. 

i ry learning how to be an effective leader. 

my becoming more capable and interesting soclelly. 

my learning how to deal with political or social injustice. 

ey developing more personal Independence and self-reltUnce, 

my finding a cause or causes I could really believe in. 

12. Why did you choee your course of study? ( CHECK ONE) 

1. Always wanted to be ; 

2. Good Income prospects 

3. Found I did well in 

4. Just drifted into 

5. A classmate or classmates Influenced me 

6. An instructor impressed me 

7. I disliked whet I started in so 

6. Hy parents influenced me 

9. Other 

er|c 4 ' n 
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. Below Is a list of som of the ways participation in this or previous 
classes provided by a vocational , technical and adult school could hiva 
helped you lr your occupation , (Ch&ck ways that have helped you) 

a. Provided training necessary for advancement in present job. 

b. Provided training necessary to acquire a different Job, 

c. Provided a better understanding and satisfaction with present job. 

d. Increased ability to get along with other employees associated with 

present job. 

14* Indicate the usefullness of your education at our school in obtaining job 
placement, keeping the position, receiving a promotion. 

a. Job placement; very useful, useful, made no difference, a disadvantage 

b. Kaaplng position: very useful, useful, made no difference, a dis- 

advantage 

c. Job promotion: very useful, u seful , made no difference, a disadvantage 

15. How did you find a place to live when you come to our school? 

Already had a placa, School assisted, Other student helped, 

_~Fr lends ln tovn helped, L ooked around myself, Other . 

16. How much trouble did you have finding a placa to llva? 

Very much, Some, None 

17. How satisfied are (were) you vlth the place in which you llvc(d) while 
attending our school? 

Very, don't know how could be better, 

Satisfied, isn't much to complain about. 

Somewhat dissatisfied, not what I was hoping to 

Vary dissatisfied, really not a good place. 

IB. Indicate the degree of satisfaction you have (had) of the services 
while in our school. 

1. Crest aatlaf action, 2. Considerable satisfaction, 3, Some 

satisfaction, 4. Little satisfaction, 5.. Jnaat la factory , 

__ 6. No opinion 



O 

ERIC 



- 9 ?- 



19, Indicate your overall opinions regarding education received at: 

(Answer each question in terms of 

"yes", ’'uncertain", or "no 11 . 

Un- 

Yes certain Ho 

__ 1. I secured a higher salaried position than ay 

neighbor who did not go beyond high school* 

__ 2. I adjust better to various situations because of 

ay education. 

3. I aa not making as much money as others who did 
~ ’ not go to school. 

__ 4. From a financial point of view* the advanced 

education was not worth the money. 

__ 5* School was not worth the hours spent in worry and 

8 “™ ~ ~ study. 

__ 6. I think I could be Just as happy without this 

~~ advanced education. 

7. We had no chance for free discussion of practical 
probleas . 

__ 8, We were never or seldom helped to relate our course 

work to everyday living. 

9. I have a saner philosophy of life as a result of 
_ — this educational experience. 

___ 10. I evaluate human relationships more intelligently. 

__ 11. I learned to discern tiie lack of foundation in 
“““ popular prejudices, 

__ 12 * 1 found difficult to adjust to small town life 

after leaving school. 

„ _ _ 13. I became dissatisfied with life after leaving 

~~ school. 

20. Indicate your opinions regarding a specific course (answer 

each question with one "X" for either ,l much ,, > "some » little , or 

"not at all".) 



(next page) 
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Question 


Much 


Some 


Little 


Not at All 


1. Did the course give you what you wanted? 

2. Was the work too hard? 

3. Did the teacher know his subject? 

4. Did the teacher help you when you 

needed it? 

5. Will the course help you in your Job? 

6. Was the class interesting? 

7. Was the class too large? 

8. Was there a chance for practical work? 











21. To what extent does your position depend upon your studies in post 
secondary schools? 

1. could not get or hold the position without this background. 

2. my training was helpful in getting the position, but not es- 
sential to the work. 

3. could get and hold this position without having had training 

at your school. 

22. Is your present job related to your undergraduate major of VTAE program? 

1. Yes, directly, 2. Yes, indirectly, 3. No 

23. How would you rate the helpfullness of classes taken at our school on 
your job? 

Great help, Considerable Help, Some help. L ittle help, 

No help 

24. How frequently are skills and knowledges learned in your program of 
study used on your job? 

Frequently, Occasionally, Never, No answer 

25. How frequently are skills and knowledges learned in your program of 
study used in your education? 

Frequently, Occasionally, N ever, No answer 

IW ?*o 
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26. How frequently ere skills end knowledges learned In your prograa of 
study used in life? 

Frequently, Occasionally, Never , No ensver 

27. CHECK ONE BOX FOR EACH STATEMENT TO DESCRIBE HOW YOU FEEL ABOUT YOUR 
EDUCATION AT THE HIGH SCT.OOL YOU ATTENDED. 





Agree 

Strongly 


Agree 

Soatvhat 


Do Not 

Agree 


Cave m Ideas about the type 
of work I wanted to do .... . 


□ 


□ 


□ 


Should have placed sore 
eaphasls on vocational and 
teclmlcel program* 


□ 


□ 


□ 


Should have placed nor* 
emphasis on basic a cad talc 
subject* (math, sclerce, 
English, etc.) 


□ 


□ 


a 


Did not offer enough prac- 
tlcel work experience 


□ 


a 


□ 


Provided me with counseling 
end .lob placement which 
enabled me to either con- 
tinue my education or find 
employment 


□ 


□ 


□ 
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INSTRUMENT ITEMS RELATING TO JOB SATISFACTION 



1. What was your major reason for taking your present job? 



1. Promotion 

2. Good pay 

3. Good hours and working 
condition# 

4. Interesting work 

5. Advancement opportunities 

6. Chance to be creative 



__ 7. Fringe benefits 

8. Desired to remain in present location 

9. Employer- employee relations 

10. Job security 

11. The importance of the job in our 

society. 

_ 12. Other i specify 



2. When did you definitely decide upon the occupation which you now have? 

__ 1. During high school 4. During first 2 years of college 

2. Before entering Voc-Tech school 5. During last two years of college 

3. Before entering college 6. After leaving college 

3. How certain do you feel this is (or was) the type of work which you can 
do best? 

1. Quite certain, I wouldn't be able to do anything else this well. 

__ 2. Fairly certain, 1 don't know of anything that would be better. 

_ 3. A little uncertain, sometime* I wonder if aoae other occupation 
wouldn't be better for me. 

4. Quite uncertain, I often tblnk I should try something else. 

__ 5. Very uncertain, I'm sure I could do better in some other occupation. 

4. How does (or did) your first job after leaving school compere with the kind 
of job you thought you might be able to get? 

1, It la batter than the type of Job I expected. 

_ 2. It le Just about whet I expected. 

__ 3. It isn't as good at I axpected. 

_ 4. This question does not apply to me because I did not look for 
work in the area for which I was trained. 



5. Other 
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What Is your gereral overall satisfaction with your present job? ( M X" one) 

__ 1. I aa very satisfied - 1 hope I never leave It. 

2. I am satisfied - I like It as veil aa most things 1 could be doing. 

3. I an little satisfied - I probably will not stick with It for 

too long. 

__ 4. 1 an quite dissatisfied - I an looking for something better now. 

5. I an very dissatisfied - I hope I leave very soon. 

6. Other 

How happy are you on your present Job? 

1. Very happy 
__ 2. Moderately happy 
3. Not happy 

4. Other 

like most about your present Job? (Rank top 3) 
amount of money It pays, 
kinds of job skills 1 aa able to use. 
chance to help other people, 
prestige 1 get from this position, 
work surroundings (equipment, light, etc.). 

fact that the job la mine aa long as 1 vent It. 
people 1 vork with. 

fact there la a lot of variety In the things I do. 
opportunity to vork vlth people rather than data or things, 
opportunity to vork vith things rather than people or data, 
opportunity to vork vlth data rather than things or people. 

12. Other (Please specify) ; 

Which of the following factors Influenced you to take your present job? 

. 1. type or nature of employment. 

2. Salary or wages. 



What do you 

1. The 

— — ^ • The 

3. Its 

4. The 

5. The 

6. The 

7. The 

8. The 

9. The 

10. The 

11. The 
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